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SECTION 01 10 00  

SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes the following: 

1. Work covered by the Contract Documents. 
2. Type of the Contract. 
3. Use of premises. 
4. Work restrictions. 
5. Specification formats and conventions. 

B. Related Sections include the following: 

1. Division 1 Section "Temporary Facilities and Controls" for limitations and procedures 
governing temporary use of Owner's facilities. 

1.2 WORK COVERED BY CONTRACT DOCUMENTS 

A. Project Identification:  Transfiguration of the Lord Church – Renovations. 

1. Project Location:  2212 Prentiss Avenue, New Orleans, LA., 70122 

B. Owner:   Transfiguration of the Lord Roman Catholic Church, New Orleans, Louisiana. 
  UNO Newman Center, Alumni Drive  
  New Orleans, 70148. 

C. Architect:  Eskew + Dumez + Ripple - 365 Canal Street, Suite 3150, New Orleans, LA., 70130. 

D. The Work consists of the following: 

1. The renovation of the existing church including, but is not necessarily limited to, 
selective demolition, concrete work, steel framing, railings, doors, frames, hardware, new 
interior finishes, HVAC distribution, lighting upgrades, electrical service and 
distribution, minor plumbing, renovations to exterior concrete plaza, steps, sidewalk, 
concrete parking, access drives, site lighting and drainage.  Approximately 23,319 square 
feet. 

2. The scope of work is divided into two packages; the Building Package and the Site 
Package.  These packages are generally defined by the index of drawings on sheet 1.2.  
The two packages are for accounting and bidding purposes.  The Owner’s intent is to 
accept both packages.   

3. The Building Package consists of all work on or inside the building.  The exception to 
this rule is utility connections required for the building to function such as the new 
electrical service.  This is noted on the electrical site plan. 
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4. The Site Package consists of all work outside the covered or under roof footprint of the 
building.  This includes all parking, site paving, entrance plaza work, covered walkways, 
associated electrical, storm drainage etc.   

1.3 TYPE OF CONTRACT 

A. Project will be constructed under a single prime contract. 

1. Award will be based on lowest bid for the combined work of the Building Package and 
the Site Package. 

1.4 USE OF PREMISES 

A. General: Contractor shall have limited use of premises for construction operations as indicated 
on Drawings by the Contract limits. 

1.5 WORK RESTRICTIONS 

A. On-Site Work Hours:  As per City of New Orleans ordinances. 

1.6 SPECIFICATION FORMATS AND CONVENTIONS 

A. Specification Format:  The Specifications are organized into Divisions and Sections using the 
50-division format and CSI/CSC's "MasterFormat 2004 Edition" numbering system. 

1. Section Identification:  The Specifications use Section numbers and titles to help cross-
referencing in the Contract Documents.  Sections in the Project Manual are in numeric 
sequence; however, the sequence is incomplete because all available Section numbers are 
not used.  Consult the table of contents at the beginning of the Project Manual to 
determine numbers and names of Sections in the Contract Documents. 

2. Division 1:  Sections in Division 1 govern the execution of the Work of all Sections in 
the Specifications. 

B. Specification Content:  The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations.  
These conventions are as follows: 

1. Abbreviated Language:  Language used in the Specifications and other Contract 
Documents is abbreviated.  Words and meanings shall be interpreted as appropriate.  
Words implied, but not stated, shall be inferred as the sense requires.  Singular words 
shall be interpreted as plural, and plural words shall be interpreted as singular where 
applicable as the context of the Contract Documents indicates. 

2. Imperative mood and streamlined language are generally used in the Specifications.  
Requirements expressed in the imperative mood are to be performed by Contractor.  
Occasionally, the indicative or subjunctive mood may be used in the Section Text for 
clarity to describe responsibilities that must be fulfilled indirectly by Contractor or by 
others when so noted. 
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a. The words "shall," "shall be," or "shall comply with," depending on the context, 
are implied where a colon (:) is used within a sentence or phrase. 

C. Related Sections: As an aid in drawing the readers attention to other specification sections 
dealing with work directly related to this section, specific requirements pertaining to this work, 
or a system interface with other systems. The use of "Related Sections" does not, in anyway, 
relieve the Contractor's responsibility for coordination of the work. 

D. Specification References: Specification section references indicated on the drawings by 
(Section) numbers enclosed in parenthesis, i.e. (09 91 20), are done as an aid to the Contractor 
in locating the quality of the materials indicated on the Drawings.  These references do not 
relieve the Contractor of the responsibility for the material which might be specified in another 
section other than that referenced on the Drawings or for materials without reference to a 
specification section. Furthermore, these section references are not intended to direct specific 
trades to perform specific work. 

1.7 DRAWING SYMBOLS:  

A.  Symbols are clarified on the Drawings.  Questioned symbols or symbols used, but not clarified, 
shall be referred to the Architect for clarification 

1.8 DEFINITIONS AND INDUSTRY STANDARDS   

A. Refer to Section 01 42 00 - REFERENCES 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 
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SECTION 01 23 00 

ALTERNATES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for alternates. 

1.2 DEFINITIONS 

A. Alternate:  An amount proposed by bidders and stated on the Bid Form for certain work defined 
in the Bidding Requirements that may be added to or deducted from the base bid amount if 
Owner decides to accept a corresponding change either in the amount of construction to be 
completed or in the products, materials, equipment, systems, or installation methods described 
in the Contract Documents. 

1. Alternates described in this Section are part of the Work only if enumerated in the 
Agreement. 

2. The cost or credit for each alternate is the net addition to or deduction from the Contract 
Sum to incorporate alternate into the Work.  No other adjustments are made to the 
Contract Sum. 

1.3 PROCEDURES 

A. Coordination:  Modify or adjust affected adjacent work as necessary to completely integrate 
work of the alternate into Project. 

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar 
items incidental to or required for a complete installation whether or not indicated as part 
of alternate. 

B. Notification:  Immediately following award of the Contract, notify each party involved, in 
writing, of the status of each alternate.  Indicate if alternates have been accepted, rejected, or 
deferred for later consideration.  Include a complete description of negotiated modifications to 
alternates. 

C. Execute accepted alternates under the same conditions as other work of the Contract. 

D. Schedule:  A schedule of alternates is included at the end of this Section.  Specification Sections 
referenced in schedule contain requirements for materials necessary to achieve the work 
described under each alternate. 

PART 2 - PRODUCTS (Not Used) 
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PART 3 - EXECUTION 

3.1 SCHEDULE OF ALTERNATES 

A.        Building Package:  

1. Alternate No. 1: Partition between Sanctuary and Chapel. 

a. Base Bid:  Provide partition to elevation 16’-0”, open above, constructed of metal 
studs and gypsum board with organ speaker enclosure as shown on Sheet 9.3 of the 
Drawings.           

b. Alternate:  Provide tall partition, from floor to structure above, constructed of 
structural steel, metal studs, gypsum base and veneer plaster with organ speaker 
enclosure, return air grilles, lower level glass panels and door, with no glass above 
elevation 16’-0” as shown on Sheets 8.3, 8.4 and 9.1 of the Drawings.   

2. Alternate No. 2:  Glazing in tall partition between Sanctuary and Chapel 

a. Base Bid:  Same as A., 1., b. above.           

b. Alternate:  Same as A., 1., b. above except with the addition of glass and recessed 
channel frame above elevation 16’-0” as shown on Sheets 8.3, 8.4 and 9.1 of the 
Drawings and specified in Section 08 80 00 – Glazing. 

3. Alternate No. 3:   Baptismal Font at Nave. 

a.  Base Bid:  No work required – NIC.           

b.  Alternate:  Provide Baptismal Font complete with foundation, slabs, vapor barrier, 
 termite control, waterproofing and electrical feed as shown on Sheet 8.6 of the 
 Drawings.           

 

END OF SECTION 
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SECTION 01 26 00 

CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section specifies administrative and procedural requirements for handling and processing 
Contract modifications. 

B. Refer to Documents contained in Procurement Requirements and Contracting Requirements for 
additional requirements applicable to this Section. 

1.2 MINOR CHANGES IN THE WORK 

A. Architect will issue supplemental instructions authorizing Minor Changes in the Work, not 
involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710, 
"Architect's Supplemental Instructions." 

1.3 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests:  Architect will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time.  If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Proposal Requests issued by Architect are for information only.  Do not consider them 
instructions either to stop work in progress or to execute the proposed change. 

2. Within 15 days after receipt of Proposal Request, submit a quotation estimating cost 
adjustments to the Contract Sum and the Contract Time necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 
total amount of purchases and credits to be made.  If requested, furnish survey data 
to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

c. Include an updated Contractor's Construction Schedule that indicates the effect of 
the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship.  Use available total float before requesting 
an extension of the Contract Time. 

B. Contractor-Initiated Proposals:  If latent or unforeseen conditions require modifications to the 
Contract, Contractor may propose changes by submitting a request for a change. 

1. Include a statement outlining reasons for the change and the effect of the change on the 
Work.  Provide a complete description of the proposed change.  Indicate the effect of the 
proposed change on the Contract Sum and the Contract Time. 
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2. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made.  If requested, furnish survey data to 
substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

4. Include an updated Contractor's Construction Schedule that indicates the effect of the 
change, including, but not limited to, changes in activity duration, start and finish times, 
and activity relationship.  Use available total float before requesting an extension of the 
Contract Time. 

5. Comply with requirements in Division 1 Section "Product Requirements" if the proposed 
change requires substitution of one product or system for product or system specified. 

C. Proposal Request Form:  Use AIA Document G709 for Proposal Requests. 

1.4 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Proposal Request, Architect will issue a Change Order for signatures 
of Owner and Contractor on AIA Document G701. 

1.5 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive:  Architect may issue a Construction Change Directive on AIA 
Document G714.  Construction Change Directive instructs Contractor to proceed with a change 
in the Work, for subsequent inclusion in a Change Order. 

1. Construction Change Directive contains a complete description of change in the Work.  It 
also designates method to be followed to determine change in the Contract Sum or the 
Contract Time. 

B. Documentation:  Maintain detailed records on a time and material basis of work required by the 
Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data necessary to 
substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 
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SECTION 01 29 00 

PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section specifies administrative and procedural requirements necessary to prepare and 
process Applications for Payment. 

B. Related Sections include the following: 

1. Division 1 Section "Contract Modification Procedures" for administrative procedures for 
handling changes to the Contract. 

2. Division 1 Section "Construction Progress Documentation" for administrative 
requirements governing preparation and submittal of Contractor's Construction Schedule 
and Submittals Schedule. 

1.2 DEFINITIONS 

A. Schedule of Values:  A statement furnished by Contractor allocating portions of the Contract 
Sum to various portions of the Work and used as the basis for reviewing Contractor's 
Applications for Payment. 

1.3 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the Schedule of Values with preparation of 
Contractor's Construction Schedule. 

1. Correlate line items in the Schedule of Values with other required administrative forms 
and schedules, including the following: 

a. Application for Payment forms with Continuation Sheets. 
b. Submittals Schedule. 
c. Contractor's Construction Schedule. 

2. Submit the Schedule of Values to Architect at earliest possible date but no later than 
seven days before the date scheduled for submittal of initial Applications for Payment. 

3. Subschedules:  Where the Work is separated into phases requiring separately phased 
payments, provide subschedules showing values correlated with each phase of payment. 
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B. Format and Content:  Use the Project Manual table of contents as a guide to establish line items 
for the Schedule of Values.  Provide at least one line item for each Specification Section. 

1. Identification:  Include the following Project identification on the Schedule of Values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Submit draft of AIA Document G703 Continuation Sheets. 
3. Arrange the Schedule of Values in tabular form with separate columns to indicate the 

following for each item listed: 

a. Related Specification Section or Division. 
b. Description of the Work. 
c. Name of subcontractor. 
d. Name of manufacturer or fabricator. 
e. Name of supplier. 
f. Change Orders (numbers) that affect value. 
g. Dollar value. 

1) Percentage of the Contract Sum to nearest one-hundredth percent, adjusted 
to total 100 percent. 

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports.  Coordinate with the Project 
Manual table of contents.  Provide several line items for principal subcontract amounts, 
where appropriate. 

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
6. Provide a separate line item in the Schedule of Values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 
and stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site.  If specified, 
include evidence of insurance or bonded warehousing. 

7. Provide separate line items in the Schedule of Values for initial cost of materials, for each 
subsequent stage of completion, and for total installed value of that part of the Work. 

8. Allowances:  Provide a separate line item in the Schedule of Values for each allowance.  
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by 
measured quantity.  Use information indicated in the Contract Documents to determine 
quantities. 

9. Each item in the Schedule of Values and Applications for Payment shall be complete.  
Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the Schedule of 
Values or distributed as general overhead expense, at Contractor's option. 
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10. Schedule Updating:  Update and resubmit the Schedule of Values before the next 
Applications for Payment when Change Orders or Construction Change Directives result 
in a change in the Contract Sum. 

1.4 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment shall be consistent with previous applications and payments as 
certified by Architect and paid for by Owner. 

1. Initial Application for Payment, Application for Payment at time of Substantial 
Completion, and final Application for Payment involve additional requirements. 

B. Payment Application Times:  The date for each progress payment is indicated in the Agreement 
between Owner and Contractor.  The period of construction Work covered by each Application 
for Payment is the period indicated in the Agreement. 

C. Payment Application Forms:  Use AIA Document G702 and AIA Document G703 Continuation 
Sheets as form for Applications for Payment. 

D. Application Preparation:  Complete every entry on form.  Notarize and execute by a person 
authorized to sign legal documents on behalf of Contractor.  Architect will return incomplete 
applications without action. 

1. Entries shall match data on the Schedule of Values and Contractor's Construction 
Schedule.  Use updated schedules if revisions were made. 

2. Include amounts of Change Orders and Construction Change Directives issued before last 
day of construction period covered by application. 

E. Transmittal:  Submit 3 signed and notarized original copies of each Application for Payment to 
Architect by a method ensuring receipt within 24 hours.  One copy shall include waivers of lien 
and similar attachments if required. 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 
information about application. 

F. Initial Application for Payment:  Administrative actions and submittals that must precede or 
coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 
2. Schedule of Values. 
3. Contractor's Construction Schedule (preliminary if not final). 
4. Products list. 
5. Schedule of unit prices. 
6. Submittals Schedule (preliminary if not final). 
7. List of Contractor's staff assignments. 
8. List of Contractor's principal consultants. 
9. Copies of building permits. 
10. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 
11. Initial progress report. 
12. Report of preconstruction conference. 
13. Certificates of insurance and insurance policies. 
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14. Performance and payment bonds. 
15. Data needed to acquire Owner's insurance. 
16. Initial settlement survey and damage report if required. 

G. Application for Payment at Substantial Completion:  After issuing the Certificate of Substantial 
Completion, submit an Application for Payment showing 100 percent completion for portion of 
the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 
statement showing an accounting of changes to the Contract Sum. 

2. This application shall reflect Certificates of Partial Substantial Completion issued 
previously for Owner occupancy of designated portions of the Work. 

H. Final Payment Application:  Submit final Application for Payment with releases and supporting 
documentation not previously submitted and accepted, including, but not limited, to the 
following: 

1. Evidence of completion of Project closeout requirements. 
2. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 
3. Updated final statement, accounting for final changes to the Contract Sum. 
4. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 
responsibility for corresponding elements of the Work. 

9. Final, liquidated damages settlement statement. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 



TOTL Church/09007         01 31 00 - 1    PROJECT MANAGEMENT   
  AND COORDINATION  

SECTION 01 31 00 

PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative provisions for coordinating construction operations on 
Project including, but not limited to, the following: 

1. Administrative and supervisory personnel. 
2. Project meetings. 

B. Related Sections include the following: 

1. Division 1 Section "Construction Progress Documentation" for preparing and submitting 
Contractor's Construction Schedule. 

2. Division 1 Section "Execution" for procedures for coordinating general installation and 
field-engineering services, including establishment of benchmarks and control points. 

3. Division 1 Section "Closeout Procedures" for coordinating Contract closeout. 

1.2 SUBMITTALS 

A. Key Personnel Names:  Within15 days of starting construction operations, submit a list of key 
personnel assignments, including superintendent and other personnel in attendance at Project 
site.  Identify individuals and their duties and responsibilities; list addresses and telephone 
numbers, including home and office telephone numbers.  Provide names, addresses, and 
telephone numbers of individuals assigned as standbys in the absence of individuals assigned to 
Project. 

1. Post copies of list in Project meeting room, in temporary field office, and by each 
temporary telephone.  Keep list current at all times. 

1.3 PROJECT MEETINGS 

A. General:  Schedule and conduct meetings and conferences at Project site, unless otherwise 
indicated. 

1. Attendees:  Inform participants and others involved, and individuals whose presence is 
required, of date and time of each meeting.  Notify Owner and Architect of scheduled 
meeting dates and times. 

2. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees. 
3. Minutes:  Record significant discussions and agreements achieved.  Distribute the 

meeting minutes to everyone concerned, including Owner and Architect, within three 
days of the meeting. 
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B. Preconstruction Conference:  Schedule a preconstruction conference before starting 
construction, at a time convenient to Owner and Architect, but no later than 15 days after 
execution of the Agreement.  Hold the conference at Project site or another convenient location.  
Conduct the meeting to review responsibilities and personnel assignments. 

1. Attendees:  Authorized representatives of Owner, Architect, and their consultants; 
Contractor and its superintendent; major subcontractors; suppliers; and other concerned 
parties shall attend the conference.  All participants at the conference shall be familiar 
with Project and authorized to conclude matters relating to the Work. 

2. Agenda:  Discuss items of significance that could affect progress, including the 
following: 

a. Tentative construction schedule. 
b. Critical work sequencing and long-lead items. 
c. Designation of key personnel and their duties. 
d. Procedures for processing field decisions and Change Orders. 
e. Procedures for requests for interpretations (RFIs). 
f. Procedures for testing and inspecting. 
g. Procedures for processing Applications for Payment. 
h. Distribution of the Contract Documents. 
i. Submittal procedures. 
j. Preparation of Record Documents. 
k. Responsibility for temporary facilities and controls. 
l. Parking availability. 
m. Office, work, and storage areas. 
n. Equipment deliveries and priorities. 
o. First aid. 
p. Security. 
q. Progress cleaning. 
r. Working hours. 

3. Minutes:  Record and distribute meeting minutes. 

C. Preinstallation Conferences:  Conduct a preinstallation conference at Project site before each 
construction activity that requires coordination with other construction. 

1. Attendees:  Installer and representatives of manufacturers and fabricators involved in or 
affected by the installation and its coordination or integration with other materials and 
installations that have preceded or will follow, shall attend the meeting.  Advise 
Architect of scheduled meeting dates. 

2. Agenda:  Review progress of other construction activities and preparations for the 
particular activity under consideration, including requirements for the following: 

a. The Contract Documents. 
b. Related requests for interpretations (RFIs). 
c. Related Change Orders. 
d. Purchases. 
e. Deliveries. 
f. Submittals. 
g. Review of mockups. 
h. Possible conflicts. 
i. Compatibility problems. 
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j. Time schedules. 
k. Weather limitations. 
l. Manufacturer's written recommendations. 
m. Warranty requirements. 
n. Compatibility of materials. 
o. Acceptability of substrates. 
p. Temporary facilities and controls. 
q. Space and access limitations. 
r. Regulations of authorities having jurisdiction. 
s. Testing and inspecting requirements. 
t. Installation procedures. 
u. Coordination with other work. 
v. Required performance results. 
w. Protection of adjacent work. 
x. Protection of construction and personnel. 

3. Record significant conference discussions, agreements, and disagreements, including 
required corrective measures and actions. 

4. Reporting:  Distribute minutes of the meeting to each party present and to parties who 
should have been present. 

5. Do not proceed with installation if the conference cannot be successfully concluded.  
Initiate whatever actions are necessary to resolve impediments to performance of the 
Work and reconvene the conference at earliest feasible date. 

D. Progress Meetings:  Conduct progress meetings at intervals to be determined at he 
preconstruction meeting.  Coordinate dates of meetings with preparation of payment requests. 

1. Attendees:  In addition to representatives of Owner and Architect, each contractor, 
subcontractor, supplier, and other entity concerned with current progress or involved in 
planning, coordination, or performance of future activities shall be represented at these 
meetings.  All participants at the conference shall be familiar with Project and authorized 
to conclude matters relating to the Work. 

2. Agenda:  Review and correct or approve minutes of previous progress meeting.  Review 
other items of significance that could affect progress.  Include topics for discussion as 
appropriate to status of Project. 

a. Contractor's Construction Schedule:  Review progress since the last meeting.  
Determine whether each activity is on time, ahead of schedule, or behind schedule, 
in relation to Contractor's Construction Schedule.  Determine how construction 
behind schedule will be expedited; secure commitments from parties involved to 
do so.  Discuss whether schedule revisions are required to ensure that current and 
subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 
2) Sequence of operations. 
3) Status of submittals. 
4) Deliveries. 
5) Off-site fabrication. 
6) Access. 
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7) Site utilization. 
8) Temporary facilities and controls. 
9) Work hours. 
10) Hazards and risks. 
11) Progress cleaning. 
12) Quality and work standards. 
13) Status of correction of deficient items. 
14) Field observations. 
15) Requests for interpretations (RFIs). 
16) Status of proposal requests. 
17) Pending changes. 
18) Status of Change Orders. 
19) Pending claims and disputes. 
20) Documentation of information for payment requests. 

3. Minutes:  Record the meeting minutes. 
4. Reporting:  Distribute minutes of the meeting to each party present and to parties who 

should have been present. 

a. Schedule Updating:  Revise Contractor's Construction Schedule after each progress 
meeting where revisions to the schedule have been made or recognized.  Issue 
revised schedule concurrently with the report of each meeting. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 
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SECTION 01 32 00 

CONSTRUCTION PROGRESS DOCUMENTATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for documenting the progress 
of construction during performance of the Work, including the following: 

1. Contractor's Construction Schedule. 
2. Submittals Schedule. 

B. Related Sections include the following: 

1. Division 1 Section "Submittal Procedures" for submitting schedules and reports. 

1.2 SUBMITTALS 

A. Submittals Schedule:  Submit three copies of schedule.  Arrange the following information in a 
tabular format: 

1. Scheduled date for first submittal. 
2. Specification Section number and title. 
3. Submittal category (action or informational). 
4. Name of subcontractor. 
5. Description of the Work covered. 
6. Scheduled date for Architect's final release or approval. 

B. Contractor's Construction Schedule:  Submit two printed copies of initial schedule, one a 
reproducible print and one a blue- or black-line print, large enough to show entire schedule for 
entire construction period. 

1.3 COORDINATION 

A. Coordinate preparation and processing of schedules and reports with performance of 
construction activities and with scheduling and reporting of separate contractors. 

B. Coordinate Contractor's Construction Schedule with the Schedule of Values, list of 
subcontracts, Submittals Schedule, progress reports, payment requests, and other required 
schedules and reports. 

1. Secure time commitments for performing critical elements of the Work from parties 
involved. 
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PART 2 - PRODUCTS 

2.1 SUBMITTALS SCHEDULE 

A. Preparation:  Submit a schedule of submittals, arranged in chronological order by dates required 
by construction schedule.  Include time required for review, resubmittal, ordering, 
manufacturing, fabrication, and delivery when establishing dates. 

1. Coordinate Submittals Schedule with list of subcontracts, the Schedule of Values, and 
Contractor's Construction Schedule. 

2. Final Submittal:  Submit concurrently with the first complete submittal of Contractor's 
Construction Schedule. 

2.2 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL 

A. Procedures:  Comply with procedures contained in AGC's "Construction Planning & 
Scheduling." 

B. Time Frame:  Extend schedule from date established for the Notice to Proceed to date of Final 
Completion. 

1. Contract completion date shall not be changed by submission of a schedule that shows an 
early completion date, unless specifically authorized by Change Order. 

C. Activities:  Treat each story or separate area as a separate numbered activity for each principal 
element of the Work.  Comply with the following: 

1. Activity Duration:  Define activities so no activity is longer than 20  days, unless 
specifically allowed by Architect. 

2. Procurement Activities:  Include procurement process activities for long lead items and 
major items, requiring a cycle of more than 60 days, as separate activities in schedule.  
Procurement cycle activities include, but are not limited to, submittals, approvals, 
purchasing, fabrication, and delivery. 

3. Submittal Review Time:  Include review and resubmittal times indicated in Division 1 
Section "Submittal Procedures" in schedule.  Coordinate submittal review times in 
Contractor's Construction Schedule with Submittals Schedule. 

4. Startup and Testing Time:  Include sufficient time for startup and testing. 
5. Substantial Completion:  Indicate completion in advance of date established for 

Substantial Completion, and allow time for Architect's administrative procedures 
necessary for certification of Substantial Completion. 

D. Constraints:  Include constraints and work restrictions indicated in the Contract Documents and 
as follows in schedule, and show how the sequence of the Work is affected. 

1. Work by Owner:  Include a separate activity for each portion of the Work performed by 
Owner. 

E. Milestones:  Include milestones indicated in the Contract Documents in schedule, including, but 
not limited to, the Notice to Proceed, Substantial Completion, and Final Completion. 
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F. Cost Correlation:  At the head of schedule, provide a cost correlation line, indicating planned 
and actual costs.  On the line, show dollar volume of the Work performed as of dates used for 
preparation of payment requests. 

1. Refer to Division 1 Section "Payment Procedures" for cost reporting and payment 
procedures. 

G. Contract Modifications:  For each proposed contract modification and concurrent with its 
submission, prepare a time-impact analysis to demonstrate the effect of the proposed change on 
the overall project schedule. 

2.3 CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART) 

A. Gantt-Chart Schedule:  Submit a comprehensive, fully developed, horizontal Gantt-chart-type, 
bar chart, Contractor's Construction Schedule within 30 days of date established for  the Notice 
to Proceed.  Base schedule on the Preliminary Construction Schedule and whatever updating 
and feedback was received since the start of Project. 

B. Preparation:  Indicate each significant construction activity separately.  Identify first workday of 
each week with a continuous vertical line. 

1. For construction activities that require 3 months or longer to complete, indicate an 
estimated completion percentage in 10 percent increments within time bar. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S CONSTRUCTION SCHEDULE 

A. Contractor's Construction Schedule Updating:  At monthly intervals, update schedule to reflect 
actual construction progress and activities.  Issue schedule one week before each regularly 
scheduled progress meeting. 

1. Revise schedule immediately after each meeting or other activity where revisions have 
been recognized or made.  Issue updated schedule concurrently with the report of each 
such meeting. 

2. Include a report with updated schedule that indicates every change, including, but not 
limited to, changes in logic, durations, actual starts and finishes, and activity durations. 

3. As the Work progresses, indicate Actual Completion percentage for each activity. 

B. Distribution:  Distribute copies of approved schedule to Architect, Owner, separate contractors, 
testing and inspecting agencies, and other parties identified by Contractor with a need-to-know 
schedule responsibility. 

1. Post copies in Project meeting rooms and temporary field offices. 
2. When revisions are made, distribute updated schedules to the same parties and post in the 

same locations.  Delete parties from distribution when they have completed their assigned 
portion of the Work and are no longer involved in performance of construction activities. 

END OF SECTION 
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ADDITIONS AND DELETIONS: 
The author of this document 
has added information 
needed for its completion. 
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original AIA standard form. 
An Additions and Deletions 
Report that notes added 
information as well as 
revisions to the standard 
form text is available from 
the author and should be 
reviewed. 

This document has important 
legal consequences.  
Consultation with an 
attorney is encouraged with 
respect to its completion 
or modification. 

ELECTRONIC COPYING of any 
portion of this AIA®  Document 
to another electronic file is 
prohibited and constitutes a 
violation of copyright laws 
as set forth in the footer of 
this document. 

AGREEMENT made as of the           day of               in the year         . 
(In words, indicate day, month and year) 
 
BETWEEN the Party transmitting Digital Data (“Transmitting Party”):  
(Name, address and contact information, including electronic addresses) 
 
 
 
and the Party receiving the Digital Data (“Receiving Party”):  
(Name, address and contact information, including electronic addresses) 
 
 
 
For the following Project: 
(Name and location or address) 
 
0  
  
  
 
In consideration of the following promises exchanged, the Parties agree as follows: 
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TABLE OF ARTICLES 
 
1 GENERAL PROVISIONS 
 
2 TRANSMISSION OF DIGITAL DATA 
 
3 LICENSE CONDITIONS 
 
4 LICENSING FEE OR OTHER COMPENSATION 
 
ARTICLE 1   GENERAL PROVISIONS  
§ 1.1 The purpose of this Agreement is to grant a license from the Transmitting Party to the Receiving Party for the 
Receiving Party’s use of Digital Data on the Project, and to set forth the license terms.  
 
§ 1.2 This Agreement is the entire and integrated agreement between the parties. Except as specifically set forth 
herein, this agreement does not create any other contractual relationship between the parties. 
 
§ 1.3 Digital Data is defined as information, communications, drawings, or designs created or stored for the Project 
in digital form. 
 
§ 1.3.1 Confidential Information is defined as Digital Data that the Transmitting Party has designated as confidential 
and clearly marked with an indication such as “Confidential” or “Business Proprietary.”  
 
ARTICLE 2   TRANSMISSION OF DIGITAL DATA  
§ 2.1 The Transmitting Party grants the Receiving Party a nonexclusive limited license to use the Digital Data solely 
and exclusively to perform services or construction for the Project in accordance with the conditions set forth in 
Article 3.   
 
§ 2.2 The transmission of Digital Data constitutes a warranty by the Transmitting Party to the Receiving Party that 
the Transmitting Party (1) is the copyright owner of the Digital Data, (2) has permission from the copyright owner to 
transmit the Digital Data and grant a license for its use on the Project, or (3) is authorized to transmit Confidential 
Information.  
 
§ 2.3 The Transmitting Party retains its rights in the Digital Data. By transmitting the Digital Data, the Transmitting 
Party does not grant to the Receiving Party an assignment of those rights; nor does the Transmitting Party convey to 
the Receiving Party any right in the software used to generate the Digital Data.  
 
§ 2.4 To the fullest extent permitted by law, the Receiving Party shall indemnify and defend the Transmitting Party 
from and against all claims arising from or related to the Receiving Party’s modification to, or unlicensed use of, the 
Digital Data.  
 
§ 2.5 The Receiving Party agrees to keep Confidential Information strictly confidential and not to disclose it to any 
other person except to (1) its employees, (2) those who need to know the content of the Confidential Information in 
order to perform services or construction solely and exclusively for the Project, or (3) its consultants and contractors 
whose contracts include similar restrictions on the use of Confidential Information. 
 
ARTICLE 3   LICENSE CONDITIONS 
§ 3.1 The parties agree to the following conditions on the limited license granted in Section 2.1:  
(State below rights or restrictions applicable to the Receiving Party’s use of the Digital Data, requirements for data 
format, transmission method or other conditions on data to be transmitted.) 
 
 
 
ARTICLE 4   LICENSING FEE OR OTHER COMPENSATION 
§ 4.1 The Receiving Party agrees to pay the Transmitting Party the following fee or other compensation for the 
Receiving Party’s use of the Digital Data: 
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(State the fee, in dollars, or other method by which the Receiving Party will compensate the Transmitting Party for 
the Receiving Party’s use of the Digital Data.) 
 
 
 
This Agreement is entered into as of the day and year first written above and will terminate upon Substantial 
Completion of the Project, as that term is defined in AIA Document A201™–2007, General Conditions of  the 
Contract for Construction, unless otherwise agreed by the parties and set forth below. 
(Indicate when this Agreement will terminate, if other than the date of Substantial Completion.) 
 
 
 
 
 
TRANSMITTING PARTY (Signature)  RECEIVING PARTY (Signature) 

 

 
(Printed name and title)  (Printed name and title) 
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SECTION 01 33 00   

SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for submitting Shop 
Drawings, Product Data, Samples, and other miscellaneous submittals. 

B. Related Sections include the following: 

1. Division 1 Section "Payment Procedures" for submitting Applications for Payment. 

1.2 DEFINITIONS 

A. Action Submittals:  Written and graphic information that requires Architect's responsive action. 

B. Informational Submittals:  Written information that does not require Architect's approval.  
Submittals may be rejected for not complying with requirements. 

1.3 SUBMITTAL PROCEDURES 

A. General:  Electronic copies of CAD Drawings of the Contract Drawings will be provided by 
Architect, upon request from the Contractor, in preparing submittals.  Refer to Article 2.2. 

B. Coordination:  Coordinate preparation and processing of submittals with performance of 
construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity. 

2. Processing will not be delayed because of need to review submittals concurrently for 
coordination. 

a. Architect reserves the right to withhold action on a submittal requiring 
coordination with other submittals until related submittals are received. 

3. Subparagraph 3.10.2 of the General Conditions requires Contractor to keep current a 
schedule of submittals.  Include “hot” items that could impact work schedule. 

C. Processing Time:  Allow enough time for submittal review, including time for resubmittals, as 
follows.  Time for review shall commence on Architect's receipt of submittal. 

1. Initial Review:  Allow sufficient time for initial review of each submittal.  Allow 
additional time if processing must be delayed to permit coordination with subsequent 
submittals.  Architect will advise Contractor when a submittal being processed must be 
delayed for coordination. 
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2. Direct Transmittal to Consultant:  Where the Contract Documents indicate that submittals 
may be transmitted directly to Architect's consultants, provide duplicate copy of 
transmittal to Architect.  Submittal will be returned to Architect before being returned to 
Contractor. 

3. If intermediate submittal is necessary, process it in same manner as initial submittal. 
4. Allow sufficient time for processing each resubmittal. 
5. No extension of the Contract Time will be authorized because of failure to transmit 

submittals enough in advance of the Work to permit processing. 

D. Identification:  Place a permanent label or title block on each submittal for identification. 

1. Indicate name of firm or entity that prepared each submittal on label or title block. 
2. Provide a space approximately 4 by 5 inches (100 by 125 mm) on label or beside title 

block to record Contractor's review and approval markings and action taken by Architect. 
3. Include the following information on label for processing and recording action taken: 

a. Project name. 
b. Date. 
c. Name and address of Architect. 
d. Name and address of Contractor. 
e. Name and address of subcontractor. 
f. Name and address of supplier. 
g. Name of manufacturer. 
h. Unique identifier, including revision number. 
i. Number and title of appropriate Specification Section. 
j. Drawing number and detail references, as appropriate. 
k. Other necessary identification. 

E. Deviations:  Highlight, encircle, or otherwise identify deviations from the Contract Documents 
on submittals. 

F. Additional Copies:  Unless additional copies are required for final submittal, and unless 
Architect observes noncompliance with provisions of the Contract Documents, initial submittal 
may serve as final submittal. 

1. Submit one copy of submittal to concurrent reviewer in addition to specified number of 
copies to Architect. 

2. Additional copies submitted for maintenance manuals will not be marked with action 
taken and will be returned. 

G. Transmittal:  Package each submittal individually and appropriately for transmittal and 
handling.  Transmit each submittal using a transmittal form.  Architect will return submittals, 
without review, received from sources other than Contractor. 

1. On an attached separate sheet, prepared on Contractor's letterhead, record relevant 
information, requests for data, revisions other than those requested by Architect on 
previous submittals, and deviations from requirements of the Contract Documents, 
including minor variations and limitations.  Include the same label information as the 
related submittal. 

2. Include Contractor's certification stating that information submitted complies with 
requirements of the Contract Documents. 

3. Transmittal Form:  Form to be used will be given to the Contractor, by the Architect, with 
instructions as to the proper use of the form. 
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H. Distribution:  Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities.  Show distribution on transmittal forms. 

I. Use for Construction:  Use only final submittals with mark indicating action taken by Architect 
in connection with construction. 

PART 2 - PRODUCTS 

2.1 ACTION SUBMITTALS       

A. General:  Prepare and submit Action Submittals required by individual Specification Sections. 

1. Number of Copies:  Submit number of copies of each submittal as follows: 

a. Small sheets or Pages: 

1) Minimum sheet size:  8-1/2 by 11 inches. 
2) Maximum sheet size:  11 by 17 inches. 
3) Number of copies: 

a) Portions of the Project generated by the Architect:  2 copies to the 
Architect.  

b) Portions of the Project generated by a Consultant:  3 copies to the 
Architect unless otherwise stated at the Pre-Construction Conference.  

c) 1 copy reviewed by the Architect or the Consultant will be returned to 
Contractor for reproducing and distribution. 

b. Sheets Larger Than 11 by 17 inches: 

1) Sheet size:  30 by 42 inches maximum, except for full size pattern or tem-
plate drawings. 

2) Number of copies: 

a) Portions of the Project generated by the Architect:  2 copies to the 
Architect.  

b) Portions of the Project generated by a Consultant:  3 copies to the 
Architect unless otherwise stated at the Pre-Construction Conference.  

c) 1 copy reviewed by the Architect or the Consultant will be returned to 
Contractor for reproducing and distribution. 

B. Product Data:  Collect information into a single submittal for each element of construction and 
type of product or equipment. 

1. If information must be specially prepared for submittal because standard printed data are 
not suitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 
3. Include the following information, as applicable: 

a. Manufacturer's written recommendations. 
b. Manufacturer's product specifications. 
c. Manufacturer's installation instructions. 
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d. Standard color charts. 
e. Manufacturer's catalog cuts. 
f. Wiring diagrams showing factory-installed wiring. 
g. Printed performance curves. 
h. Operational range diagrams. 
i. Mill reports. 
j. Standard product operating and maintenance manuals. 
k. Compliance with recognized trade association standards. 
l. Compliance with recognized testing agency standards. 

C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data. 

1. Preparation:  Include the following information, as applicable: 

a. Dimensions. 
b. Identification of products. 
c. Fabrication and installation drawings. 
d. Roughing-in and setting diagrams. 
e. Wiring diagrams showing field-installed wiring, including power, signal, and 

control wiring. 
f. Shopwork manufacturing instructions. 
g. Templates and patterns. 
h. Schedules. 
i. Design calculations. 
j. Compliance with specified standards. 
k. Notation of coordination requirements. 
l. Notation of dimensions established by field measurement. 

2. Wiring Diagrams:  Differentiate between manufacturer-installed and field-installed 
wiring. 

3. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 8-1/2 by 11 inches (215 by 280 mm) but no larger than 30 by 
40 inches (750 by 1000 mm). 

4. Number of Copies:  Submit copies of each submittal, as follows: 

a. Initial Submittal:  Submit one correctable, translucent, reproducible print and two 
or three blue- or black-line prints as indicated previously.  Architect will return the 
reproducible print. 

b. Final Submittal:  Submit two blue- or black-line prints, unless prints are required 
for operation and maintenance manuals.  Submit three prints where prints are 
required for operation and maintenance manuals.  

D. Samples:  Prepare physical units of materials or products, including the following: 

1. Comply with requirements in Division 1 Section "Quality Requirements" for mockups. 
2. Samples for Initial Selection:  Submit manufacturer's color charts consisting of units or 

sections of units showing the full range of colors, textures, and patterns available. 
3. Preparation:  Mount, display, or package Samples in manner specified to facilitate review 

of qualities indicated.  Prepare Samples to match Architect's sample where so indicated.  
Attach label on unexposed side that includes the following: 

a. Generic description of Sample. 
b. Product name or name of manufacturer. 
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c. Sample source. 

4. Additional Information:  On an attached separate sheet, prepared on Contractor's 
letterhead, provide the following: 

a. Size limitations. 
b. Compliance with recognized standards. 
c. Availability. 
d. Delivery time. 

5. Submit Samples for review of kind, color, pattern, and texture for a final check of these 
characteristics with other elements and for a comparison of these characteristics between 
final submittal and actual component as delivered and installed. 

a. If variation in color, pattern, texture, or other characteristic is inherent in the 
product represented by a Sample, submit at least three sets of paired units that 
show approximate limits of the variations. 

b. Refer to individual Specification Sections for requirements for Samples that 
illustrate workmanship, fabrication techniques, details of assembly, connections, 
operation, and similar construction characteristics. 

6. Number of Samples for Initial Selection:  Submit two full sets of available choices where 
color, pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line.  Architect will return submittal with options selected. 

7. Disposition:  Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity.  Sample sets may be 
used to determine final acceptance of construction associated with each set. 

a. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor. 

E. Application for Payment:  Comply with requirements in Division 1 Section "Payment 
Procedures." 

F. Schedule of Values:  Comply with requirements in Division 1 Section "Payment Procedures." 

G. Subcontract List:  Prepare a written summary identifying individuals or firms proposed for each 
portion of the Work, including those who are to furnish products or equipment fabricated to a 
special design.  Use CSI Form 1.5A. or approved substitute.  Include the following information 
in tabular form: 

1. Name, address, and telephone number of entity performing subcontract or supplying 
products. 

2. Number and title of related Specification Section(s) covered by subcontract. 
3. Drawing number and detail references, as appropriate, covered by subcontract. 
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2.2 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Architect's Digital Data Files:  Electronic copies of CAD Drawings of the Contract Drawings 
will be provided by Architect for Contractor's use in preparing submittals. 

1. Architect will furnish Contractor one set of digital data drawing files of the Contract 
Drawings for use in preparing Shop Drawings and Project record drawings. 

a. Architect makes no representations as to the accuracy or completeness of digital 
data drawing files as they relate to the Contract Drawings. 

b. Digital Drawing Software Program:  The Contract Drawings are available in DWG 
or DXF format. 

c. Contractor shall execute a data licensing agreement in the form of AIA Document 
C106, Digital Data Licensing Agreement-2007. 

2.3 INFORMATIONAL SUBMITTALS 

A. General:  Prepare and submit Informational Submittals required by other Specification Sections. 

1. Number of Copies:  Submit two  copies of each submittal, unless otherwise indicated.  
Architect will not return copies. 

2. Certificates and Certifications:  Provide a notarized statement that includes signature of 
entity responsible for preparing certification.  Certificates and certifications shall be 
signed by an officer or other individual authorized to sign documents on behalf of that 
entity. 

3. Test and Inspection Reports:  Comply with requirements in individual Specification 
Sections  

B. Qualification Data:  Prepare written information that demonstrates capabilities and experience 
of firm or person.  Include lists of completed projects with project names and addresses, names 
and addresses of Architects and owners, and other information specified. 

C. Product Certificates:  Prepare written statements on manufacturer's letterhead certifying that 
product complies with requirements. 

D. Welding Certificates:  Prepare written certification that welding procedures and personnel 
comply with requirements.  Submit record of Welding Procedure Specification (WPS) and 
Procedure Qualification Record (PQR) on AWS forms.  Include names of firms and personnel 
certified. 

E. Installer Certificates:  Prepare written statements on manufacturer's letterhead certifying that 
Installer complies with requirements and, where required, is authorized for this specific Project. 

F. Manufacturer Certificates:  Prepare written statements on manufacturer's letterhead certifying 
that manufacturer complies with requirements.  Include evidence of manufacturing experience 
where required. 

G. Material Certificates:  Prepare written statements on manufacturer's letterhead certifying that 
material complies with requirements. 
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H. Material Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's 
standard form, indicating and interpreting test results of material for compliance with 
requirements. 

I. Preconstruction Test Reports:  Prepare reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting results of tests performed before installation 
of product, for compliance with performance requirements. 

J. Compatibility Test Reports:  Prepare reports written by a qualified testing agency, on testing 
agency's standard form, indicating and interpreting results of compatibility tests performed 
before installation of product.  Include written recommendations for primers and substrate 
preparation needed for adhesion. 

K. Field Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's 
standard form, indicating and interpreting results of field tests performed either during 
installation of product or after product is installed in its final location, for compliance with 
requirements. 

L. Product Test Reports:  Prepare written reports indicating current product produced by 
manufacturer complies with requirements.  Base reports on evaluation of tests performed by 
manufacturer and witnessed by a qualified testing agency, or on comprehensive tests performed 
by a qualified testing agency. 

M. Research/Evaluation Reports:  Prepare written evidence, from a model code organization 
acceptable to authorities having jurisdiction, that product complies with building code in effect 
for Project.  Include the following information: 

1. Name of evaluation organization. 
2. Date of evaluation. 
3. Time period when report is in effect. 
4. Product and manufacturers' names. 
5. Description of product. 
6. Test procedures and results. 
7. Limitations of use. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Review each submittal and check for compliance with the Contract Documents.  Note 
corrections and field dimensions.  Mark with approval stamp before submitting to Architect. 

B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name 
and location, submittal number, Specification Section title and number, name of reviewer, date 
of Contractor's approval, signature, and statement certifying that submittal has been reviewed, 
checked, and approved for compliance with the Contract Documents. 

C. All of the above shall appear on all copies. 
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3.2 ARCHITECT'S ACTION 

A. General:  Architect will not review submittals that do not bear Contractor's approval stamp and 
will return them without action. 

B. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or 
modifications required, and return it to the Contractor.  Architect will stamp each submittal with 
an action stamp and will mark stamp appropriately to indicate action taken, as follows: 

1. Unless otherwise indicated on the submittal, fabrication/installation may be undertaken 
and a resubmittal is not required, if the review action marking, the stamp, indicates: 

a. “Approved as Submitted ” or “Approved, except as Noted. Resubmission not re-
quired”. 

2. Unless otherwise indicated on the submittal, fabrication/installation may NOT be under-
taken and a resubmittal IS required, if the review action marking, the stamp, indicates: 

a. “Approved, except as noted. Resubmission required” or “No action taken. See 
comments. Resubmission required” or “Disapproved. See comments. Resubmis-
sion required”. 

C. Informational Submittals:  Architect will review each submittal and will not return it, or will 
reject and return it if it does not comply with requirements.  Architect will forward each 
submittal to appropriate party. 

D. Submittals not required by the Contract Documents will not be reviewed and may be discarded. 

END OF SECTION 
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SECTION 01 40 00  

QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for quality assurance and 
quality control. 

B. Testing and inspecting services are required to verify compliance with requirements specified or 
indicated.  These services do not relieve Contractor of responsibility for compliance with the 
Contract Document requirements. 

1. Specific quality-control requirements for individual construction activities are specified 
in the Sections that specify those activities.  Requirements in those Sections may also 
cover production of standard products. 

2. Specified tests, inspections, and related actions do not limit Contractor's quality-control 
procedures that facilitate compliance with the Contract Document requirements. 

3. Requirements for Contractor to provide quality-control services required by Architect, 
Owner, or authorities having jurisdiction are not limited by provisions of this Section. 

C. Related Sections include the following: 

1. Divisions 2 through 16 Sections for specific test and inspection requirements. 

1.2 DEFINITIONS 

A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during 
execution of the Work to guard against defects and deficiencies and ensure that proposed 
construction complies with requirements. 

B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after 
execution of the Work to evaluate that completed construction complies with requirements.  
Services do not include contract enforcement activities performed by Architect. 

C. Mockups:  Full-size, physical example assemblies to illustrate finishes and materials.  Mockups 
are used to verify selections made under Sample submittals, to demonstrate aesthetic effects 
and, where indicated, qualities of materials and execution, and to review construction, 
coordination, testing, or operation; they are not Samples.  Mockups establish the standard by 
which the Work will be judged. 

D. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing 
laboratory shall mean the same as testing agency. 
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1.3 DELEGATED DESIGN 

A. Performance and Design Criteria:  Where professional design services or certifications by a 
design professional are specifically required of Contractor by the Contract Documents, provide 
products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit 
a written request for additional information to Architect. 

1.4 SUBMITTALS 

A. Delegated-Design Submittal:  In addition to Shop Drawings, Product Data, and other required 
submittals, submit a statement, signed and sealed by the responsible design professional, for 
each product and system specifically assigned to Contractor to be designed or certified by a 
design professional, indicating that the products and systems are in compliance with 
performance and design criteria indicated.  Include list of codes, loads, and other factors used in 
performing these services. 

B. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses, 
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee 
payments, judgments, correspondence, records, and similar documents, established for 
compliance with standards and regulations bearing on performance of the Work. 

1.5 QUALITY ASSURANCE 

A. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated 
for this Project and with a record of successful in-service performance, as well as sufficient 
production capacity to produce required units. 

B. Factory-Authorized Service Representative Qualifications:  An authorized representative of 
manufacturer who is trained and approved by manufacturer to inspect installation of 
manufacturer's products that are similar in material, design, and extent to those indicated for this 
Project. 

C. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling 
work similar in material, design, and extent to that indicated for this Project, whose work has 
resulted in construction with a record of successful in-service performance. 

D. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar 
to those indicated for this Project and with a record of successful in-service performance. 

E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to 
practice in jurisdiction where Project is located and who is experienced in providing 
engineering services of the kind indicated.  Engineering services are defined as those performed 
for installations of the system, assembly, or product that are similar to those indicated for this 
Project in material, design, and extent. 
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F. Testing Agency Qualifications:  An agency with the experience and capability to conduct 
testing and inspecting indicated, as documented by ASTM E 548, and that specializes in types 
of tests and inspections to be performed. 

G. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each 
form of construction and finish required to comply with the following requirements, using 
materials indicated for the completed Work: 

1. Build mockups in location and of size indicated or, if not indicated, as directed by 
Architect. 

2. Notify Architect seven days in advance of dates and times when mockups will be 
constructed. 

3. Demonstrate the proposed range of aesthetic effects and workmanship. 
4. Obtain Architect's approval of mockups before starting work, fabrication, or construction. 
5. Maintain mockups during construction in an undisturbed condition as a standard for 

judging the completed Work. 
6. Demolish and remove mockups when directed, unless otherwise indicated. 

1.6 QUALITY CONTROL 

A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility 
in individual Sections of the Project Manual or on the Drawings, the Owner will engage and pay 
for a qualified testing agency to perform these services. 

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing 
agencies engaged and a description of the types of testing and inspecting they are 
engaged to perform. 

2. Costs for retesting and reinspecting construction that replaces or is necessitated by work 
that failed to comply with the Contract Documents will be charged to Contractor, and the 
Contract Sum will be adjusted by Change Order. 

B. Special Tests and Inspections:  Owner will engage and pay a testing agency to conduct special 
tests and inspections required by authorities having jurisdiction as the responsibility of Owner. 

1. Testing agency will notify Architect and Contractor promptly of irregularities and 
deficiencies observed in the Work during performance of its services. 

2. Testing agency will submit a certified written report of each test, inspection, and similar 
quality-control service to Architect with copy to Contractor and to authorities having 
jurisdiction. 

3. Testing agency will submit a final report of special tests and inspections at Substantial 
Completion, which includes a list of unresolved deficiencies. 

4. Testing agency will interpret tests and inspections and state in each report whether tested 
and inspected work complies with or deviates from the Contract Documents. 

5. Testing agency will retest and reinspect corrected work. 

C. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service 
representative to inspect field-assembled components and equipment installation, including 
service connections.  Report results in writing. 
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D. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's 
responsibility, provide quality-control services, including retesting and reinspecting, for 
construction that revised or replaced Work that failed to comply with requirements established 
by the Contract Documents. 

E. Testing Agency Responsibilities:  Cooperate with Architect and Contractor in performance of 
duties.  Provide qualified personnel to perform required tests and inspections. 

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the 
Work during performance of its services. 

2. Interpret tests and inspections and state in each report whether tested and inspected work 
complies with or deviates from requirements. 

3. Submit a certified written report, in duplicate, of each test, inspection, and similar 
quality-control service through Contractor. 

4. Do not release, revoke, alter, or increase requirements of the Contract Documents or 
approve or accept any portion of the Work. 

5. Do not perform any duties of Contractor. 

F. Associated Services:  Cooperate with agencies performing required tests, inspections, and 
similar quality-control services, and provide reasonable auxiliary services as requested.  Notify 
agency sufficiently in advance of operations to permit assignment of personnel.  Provide the 
following: 

1. Access to the Work. 
2. Incidental labor and facilities necessary to facilitate tests and inspections. 
3. Adequate quantities of representative samples of materials that require testing and 

inspecting.  Assist agency in obtaining samples. 
4. Facilities for storage and field-curing of test samples. 
5. Delivery of samples to testing agencies. 
6. Preliminary design mix proposed for use for material mixes that require control by testing 

agency. 
7. Security and protection for samples and for testing and inspecting equipment at Project 

site. 

G. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance 
and quality-control services with a minimum of delay and to avoid necessity of removing and 
replacing construction to accommodate testing and inspecting. 

1. Schedule times for tests, inspections, obtaining samples, and similar activities. 

H. Building Envelope:  It is the intent of the Construction Documents that the Project be 
constructed free of water infiltration, excessive air infiltration, excessive moisture or relative 
humidity build-up in building materials and that continuous thermal barriers against excessive 
heat loss or gain are maintained.  The proper use of certain materials such as flexible flashing 
and building insulation are essential to ensure this performance.  It is the responsibility of the 
Contractor to review the Documents carefully and advise the Architect of any concerns or 
recommendations in regard to potential problem areas.  It is also the responsibility of the 
Contractor, during construction, to coordinate the work to ensure that the integrity of the 
continuous waterproofing and thermal envelope be maintained. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 REPAIR AND PROTECTION 

A. General:  On completion of testing, inspecting, sample taking, and similar services, repair 
damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other Sections 
of these Specifications.  Restore patched areas and extend restoration into adjoining areas 
in a manner that eliminates evidence of patching. 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 
responsibility for quality-control services. 

END OF SECTION 
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SECTION 01 42 00  

REFERENCES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 
Conditions and other Division 1 Specification Sections, apply to and govern the execution of 
the work of all Sections of the Project Manual. 

1.2 DEFINITIONS 

A. General:  Basic Contract definitions are included in the Conditions of the Contract. 

B. "Approved":  The term "approved," when used to convey Architect's action on Contractor's 
submittals, applications, and requests, is limited to Architect's duties and responsibilities as 
stated in the Conditions of the Contract. 

C. "Directed":  Terms such as "directed," "requested," "authorized," "selected," "approved," 
"required," and "permitted" mean directed by Architect, requested by Architect, and similar 
phrases. 

D. "Indicated":  The term "indicated" refers to graphic representations, notes, or schedules on 
Drawings or to other paragraphs or schedules in Specifications and similar requirements in the 
Contract Documents.  Terms such as "shown," "noted," "scheduled," and "specified" are used to 
help the user locate the reference. 

E. "Regulations":  The term "regulations" includes laws, ordinances, statutes, and lawful orders 
issued by authorities having jurisdiction, as well as rules, conventions, and agreements within 
the construction industry that control performance of the Work. 

F. "Furnish":  The term "furnish" means to supply and deliver to Project site, ready for unloading, 
unpacking, assembly, installation, and similar operations. 

G. "Install":  The term "install" describes operations at Project site including unloading, 
temporarily storing, unpacking, assembling, erecting, placing, anchoring, applying, working to 
dimension, finishing, curing, protecting, cleaning, and similar operations. 

H. "Provide":  The term "provide" means to furnish and install, complete and ready for the 
intended use. 

I. "Installer":  An installer is the Contractor or another entity engaged by the Contractor as an 
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation, 
including installation, erection, application, and similar operations. 
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J. The term "experienced," when used with an entity, means having successfully completed a 
minimum of five previous projects similar in size and scope to this Project; being familiar with 
special requirements indicated; and having complied with requirements of authorities having 
jurisdiction. 

1. Using a term such as "carpentry" does not imply that certain construction activities must 
be performed by accredited or unionized individuals of a corresponding generic name, 
such as "carpenter."  It also does not imply that requirements specified apply exclusively 
to tradespeople of the corresponding generic name. 

K. "Project site" is the space available for performing construction activities.  The extent of Project 
site is shown on Drawings and may or may not be identical with the description of the land on 
which Project is to be built. 

1.3 INDUSTRY STANDARDS 

A. Applicability of Standards:  Unless the Contract Documents include more stringent 
requirements, applicable construction industry standards have the same force and effect as if 
bound or copied directly into the Contract Documents to the extent referenced.  Such standards 
are made a part of the Contract Documents by reference. 

B. Publication Dates:  Comply with standards in effect as of date of the Contract Documents, 
unless otherwise indicated. 

C. Conflicting Requirements:  If compliance with two or more standards is specified and the 
standards establish different or conflicting requirements for minimum quantities or quality 
levels, comply with the most stringent requirement.  Refer uncertainties and requirements that 
are different, but apparently equal, to Architect for a decision before proceeding. 

1. Minimum Quantity or Quality Levels:  The quantity or quality level shown or specified 
shall be the minimum provided or performed.  The actual installation may comply exactly 
with the minimum quantity or quality specified, or it may exceed the minimum within 
reasonable limits.  To comply with these requirements, indicated numeric values are 
minimum or maximum, as appropriate, for the context of requirements.  Refer 
uncertainties to Architect for a decision before proceeding. 

D. Copies of Standards:  Each entity engaged in construction on Project must be familiar with 
industry standards applicable to its construction activity.  Copies of applicable standards are not 
bound with the Contract Documents. 

1. Where copies of standards are needed to perform a required construction activity, obtain 
copies directly from publication source and make them available on request. 

E. Abbreviations and Acronyms for Industry Organizations:  Where abbreviations and acronyms 
are used in Specifications or other Contract Documents, they shall mean the recognized name of 
the entities in the following list.  Names, telephone numbers, and Web site addresses are subject 
to change and are believed to be accurate and up-to-date as of the date of the Contract 
Documents. 

 
AA Aluminum Association, Inc. (The) (202) 862-5100 
 www.aluminum.org  
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AAADM American Association of Automatic Door Manufacturers (216) 241-7333 
 www.taol.com/aaadm  
   
AABC Associated Air Balance Council (202) 737-0202 
 www.aabchq.com  
   
AAMA American Architectural Manufacturers Association (847) 303-5664 
 www.aamanet.org  
   
AAN American Association of Nurserymen  
 (See ANLA)  
   
AASHTO American Association of State Highway and (202) 624-5800 
 Transportation Officials  
 www.aashto.org  
   
AATCC American Association of Textile Chemists and Colorists (919) 549-8141 
 (The)  
 www.aatcc.org  
   
ABMA American Bearing Manufacturers Association (202) 429-5155 
 www.abma-dc.org  
   
ACI American Concrete Institute/ACI International (248) 848-3700 
 www.aci-int.org  
   
ACPA American Concrete Pipe Association (972) 506-7216 
 www.concrete-pipe.org  
   
ADC Air Diffusion Council (312) 201-0101 
   
AEIC Association of Edison Illuminating Companies, Inc. (The) (205) 257-2530 
 www.aeic.org  
   
AFPA American Forest & Paper Association  
 (See AF&PA)  
   
AF&PA American Forest & Paper Association (800) 878-8878 
 www.afandpa.org (202) 463-2700 
   
AGA American Gas Association (202) 824-7000 
 www.aga.org  
   
AHA American Hardboard Association (847) 934-8800 
 www.ahardbd.org  
   
AHAM Association of Home Appliance Manufacturers (202) 872-5955 
 www.aham.org  
   
AI Asphalt Institute (606) 288-4960 
 www.asphaltinstitute.org  
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AIA American Institute of Architects (The) (202) 626-7300 
 www.aiaonline.org  
   
AISC American Institute of Steel Construction, Inc. (800) 644-2400 
 www.aisc.org (312) 670-2400 
   
AISI American Iron and Steel Institute (202) 452-7100 
 www.steel.org  
   
AITC American Institute of Timber Construction (303) 792-9559 
   
ALA American Laminators Association  
 (See LMA)  
   
ALCA Associated Landscape Contractors of America (800) 395-2522 
 www.alca.org (703) 736-9666 
   
ALSC American Lumber Standard Committee (301) 972-1700 
   
AMCA Air Movement and Control Association International, Inc. (847) 394-0150 
 www.amca.org  
   
ANLA American Nursery & Landscape Association (202) 789-2900 
 (Formerly:  AAN - American Association of Nurserymen)  
 www.anla.org  
   
ANSI American National Standards Institute (212) 642-4900 
 www.ansi.org  
   
AOSA Association of Official Seed Analysts (402) 476-3852 
 www.zianet.com/AOSA  
   
APA APA-The Engineered Wood Association (253) 565-6600 
 www.apawood.org  
   
APA Architectural Precast Association (941) 454-6989 
 www.archprecast.org  
   
API American Petroleum Institute (202) 682-8000 
 www.api.org  
   
ARI Air-Conditioning & Refrigeration Institute (703) 524-8800 
 www.ari.org  
   
ASCA Architectural Spray Coaters Association (856) 848-6120 
 www.ascassoc.com  
   
ASCE American Society of Civil Engineers (800) 548-2723 
 www.asce.org (703) 295-6300 
   
ASHRAE American Society of Heating, Refrigerating and (800) 527-4723 
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 Air-Conditioning Engineers  
 www.ashrae.org (404) 636-8400 
   
ASME ASME International (800) 843-2763 
 (The American Society of Mechanical Engineers  
 International)  
 www.asme.org  
   
ASSE American Society of Sanitary Engineering (440) 835-3040 
 www.asse-plumbing.org  
   
ASTM American Society for Testing and Materials (610) 832-9585 
 www.astm.org  
   
AWCI AWCI International (703) 534-8300 
 (Association of the Wall and Ceiling Industries  
 International)  
   
 www.awci.org  
   
AWCMA American Window Covering Manufacturers Association  
 (See WCMA)  
   
AWI Architectural Woodwork Institute (800) 449-8811 
 www.awinet.org (703) 733-0600 
   
AWPA American Wood-Preservers' Association (817) 326-6300 
 www.awpa.com  
   
AWS American Welding Society (800) 443-9353 
 www.aws.org (305) 443-9353 
   
AWWA American Water Works Association (800) 926-7337 
 www.awwa.org (303) 794-7711 
   
BHMA Builders Hardware Manufacturers Association (212) 661-4261 
 www.buildershardware.com  
   
BIA Brick Industry Association (The) (703) 620-0010 
 www.bia.org  
   
BIFMA BIFMA International (616) 285-3963 
 (Business and Institutional Furniture Manufacturer's  
 Association International)  
 www.bifma.com  
   
CCC Carpet Cushion Council (203) 637-1312 
 www.carpetcushion.org  
   
CCFSS Center for Cold-Formed Steel Structures (573) 341-4471 
 www.umr.edu/~ccfss  
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CDA Copper Development Association Inc. (800) 232-3282 
 www.copper.org (212) 251-7200 
   
CEA Canadian Electricity Association (The) (613) 230-9263 
 www.canelect.ca  
   
CFFA Chemical Fabrics & Film Association, Inc. (216) 241-7333 
 www.taol.com/cffa  
   
CGA Compressed Gas Association (703) 412-0900 
 www.cganet.com  
   
CGSB Canadian General Standards Board (819) 956-0425 
 www.pwgsc.gc.ca/cgsb  
   
CIMA Cellulose Insulation Manufacturers Association (888) 881-2462 
 www.cellulose.org (937) 222-2462 
   
CISCA Ceilings & Interior Systems Construction Association (630) 584-1919 
 www.cisca.org  
   
CISPI Cast Iron Soil Pipe Institute (423) 892-0137 
 www.cispi.org  
   
CLFMI Chain Link Fence Manufacturers Institute (301) 596-2584 
 www.chainlinkinfo.com (under construction)  
   
CPA Composite Panel Association (301) 670-0604 
 (Formerly:  National Particleboard Association)  
 www.pbmdf.com  
   
CPPA Corrugated Polyethylene Pipe Association (800) 510-2772 
 Division of Plastics Pipe Institute (419) 241-2221 
 www.cppa-info.org  
   
CRI Carpet and Rug Institute (The) (800) 882-8846 
 www.carpet-rug.com (706) 278-3176 
   
CRSI Concrete Reinforcing Steel Institute (847) 517-1200 
 www.crsi.org  
   
CSA CSA International (216) 524-4990 
 (Formerly:  IAS - International Approval Services)  
 Division of Canadian Standards Association  
 www.iasapprovals.org  
   
CSI Construction Specifications Institute (The) (800) 689-2900 
 www.csinet.org (703) 684-0300 
   
CSSB Cedar Shake & Shingle Bureau (604) 462-8961 
 www.cedarbureau.org  
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CTI Cooling Tower Institute (281) 583-4087 
 www.cti.org  
   
DHI Door and Hardware Institute (703) 222-2010 
 www.dhi.org  
   
EIA/TIA Electronic Industries Alliance/Telecommunications Industry (703) 907-7500 
 Association  
 www.eia.org  
   
EIMA EIFS Industry Members Association (800) 294-3462 
 www.eifsfacts.com (770) 968-7945 
   
EJMA Expansion Joint Manufacturers Association, Inc. (914) 332-0040 
 www.ejma.org  
   
FCI Fluid Controls Institute (216) 241-7333 
 www.fluidcontrolsinstitute.org  
   
FGMA Flat Glass Marketing Association  
 (See GANA)  
   
FM Factory Mutual System  
 (See FMG)  
   
FMG FM Global (401) 275-3000 
 (Formerly:  FM - Factory Mutual System)  
 www.fmglobal.com  
   
GA Gypsum Association (202) 289-5440 
 www.gypsum.org  
   
GANA Glass Association of North America (785) 271-0208 
 (Formerly:  FGMA - Flat Glass Marketing Association)  
 www.glasswebsite.com/gana  
   
GRI Geosynthetic Research Institute (610) 522-8440 
 www.drexel.edu/gri  
   
GTA Glass Tempering Division of Glass Association of North  
 America  
 (See GANA)  
   
HI Hydraulic Institute (888) 786-7744 
  (973) 267-9700 
   
HI Hydronics Institute (908) 464-8200 
 Division of Gas Appliance Manufacturers Association  
 www.gamanet.org  
   
HMMA Hollow Metal Manufacturers Association  
 Division of National Association of Architectural Metal  
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 Manufacturers  
 (See NAAMM)  
   
HPVA Hardwood Plywood & Veneer Association (703) 435-2900 
 www.hpva.org  
   
HPW H. P. White Laboratory, Inc. (410) 838-6550 
   
IAS International Approval Services  
 (See CSA International)  
   
ICEA Insulated Cable Engineers Association, Inc. (508) 394-4424 
 www.icea.net  
   
ICRI International Concrete Repair Institute (703) 450-0116 
 www.icri.org  
   
IEC International Electrotechnical Commission 41 22 919 02 11 
 www.iec.ch  
   
IEEE Institute of Electrical and Electronics Engineers, Inc. (The) (212) 419-7900 
 www.ieee.org  
   
IESNA Illuminating Engineering Society of North America (The) (212) 248-5000 
 www.iesna.org  
   
IGCC Insulating Glass Certification Council (315) 938-7444 
 www.igcc.org  
   
ILI Indiana Limestone Institute of America, Inc. (812) 275-4426 
 www.iliai.com  
   
IRI HSB Industrial Risk Insurers (800) 520-7300 
 www.industrialrisk.com (860) 520-7300 
   
ITS Intertek Testing Services (800) 345-3851 
 www.itsglobal.com (607) 753-6711 
   
IWS Insect Screening Weavers Association  
 (Now defunct)  
   
KCMA Kitchen Cabinet Manufacturers Association (703) 264-1690 
 www.kcma.org  
   
LGSI Light Gage Structural Institute (972) 625-4560 
 www.loseke.com  
   
LMA Laminating Materials Association (201) 664-2700 
 (Formerly:  ALA - American Laminators Association)  
 www.lma.org  
   
LPI Lightning Protection Institute (800) 488-6864 
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 www.lightning.org (847) 577-7200 
   
LSGA Laminated Safety Glass Association  
 (See GANA)  
   
MBMA Metal Building Manufacturers Association (216) 241-7333 
 www.mbma.com  
   
MFMA Maple Flooring Manufacturers Association (847) 480-9138 
 www.maplefloor.org  
   
MFMA Metal Framing Manufacturers Association (312) 644-6610 
   
MHIA Material Handling Industry of America (800) 345-1815 
 www.mhia.org (704) 676-1190 
   
MIA Marble Institute of America (614) 228-6194 
 www.marble-institute.com  
   
ML/SFA Metal Lath/Steel Framing Association  
 (See SSMA)  
   
MSS Manufacturers Standardization Society of The Valve and (703) 281-6613 
 Fittings Industry, Inc.  
 www.mss-hq.com  
   
NAAMM National Association of Architectural Metal Manufacturers (312) 332-0405 
 www.naamm.org  
   
NAAMM North American Association of Mirror Manufacturers  
 (See GANA)  
   
NACE NACE International (281) 228-6200 
 (National Association of Corrosion Engineers International)  
 www.nace.org  
   
NAIMA North American Insulation Manufacturers Association (703) 684-0084 
 (The)  
   
 www.naima.org  
   
NAMI National Accreditation and Management Institute, Inc. (304) 258-5100 
   
NAPM National Association of Photographic Manufacturers  
 (See PIMA)  
   
NBGQA National Building Granite Quarries Association, Inc. (800) 557-2848 
 www.nbgqa.com  
   
NCMA National Concrete Masonry Association (703) 713-1900 
 www.ncma.org  
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NCPI National Clay Pipe Institute (414) 248-9094 
 www.ncpi.org  
   
NCTA National Cable Television Association (202) 775-3669 
 www.ncta.com  
   
NEBB National Environmental Balancing Bureau (301) 977-3698 
 www.nebb.org  
   
NECA National Electrical Contractors Association (301) 657-3110 
 www.necanet.org  
   
NeLMA Northeastern Lumber Manufacturers' Association (207) 829-6901 
 www.nelma.org  
   
NEMA National Electrical Manufacturers Association (703) 841-3200 
 www.nema.org  
   
NETA InterNational Electrical Testing Association (303) 697-8441 
 www.electricnet.com/neta  
   
NFPA National Fire Protection Association (800) 344-3555 
 www.nfpa.org (617) 770-3000 
   
NFRC National Fenestration Rating Council (301) 589-6372 
 www.nfrc.org  
   
NGA National Glass Association (703) 442-4890 
 www.glass.org  
   
NHLA National Hardwood Lumber Association (901) 377-1818 
 www.natlhardwood.org  
   
NLGA National Lumber Grades Authority (604) 524-2393 
 www.nlga.org  
   
NOFMA National Oak Flooring Manufacturers Association (901) 526-5016 
 www.nofma.org  
   
NPA National Particleboard Association  
 (See CPA)  
   
NRCA National Roofing Contractors Association (800) 323-9545 
 www.nrca.net (847) 299-9070 
   
NRMCA National Ready Mixed Concrete Association (301) 587-1400 
 www.nrmca.org  
   
NSA National Stone Association (800) 342-1415 
 www.aggregates.org (202) 342-1100 
   
NSF NSF International (800) 673-6275 
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 (National Sanitation Foundation International) (734) 769-8010 
 www.nsf.org  
   
NTMA National Terrazzo & Mosaic Association (The) (800) 323-9736 
 www.ntma.com (703) 779-1022 
   
NWWDA National Wood Window and Door Association  
 (See WDMA)  
   
PCI Precast/Prestressed Concrete Institute (312) 786-0300 
 www.pci.org  
   
PDCA Painting and Decorating Contractors of America (800) 332-7322 
 www.pdca.com (703) 359-0826 
   
PDI Plumbing & Drainage Institute (800) 589-8956 
 www.pdionline.org (508) 230-3516 
   
PGI PVC Geomembrane Institute/Technology Program (217) 333-3929 
 University of Illinois-Urbana Champaign  
 //pgi-tp.ce.uiuc.edu  
   
PIMA Photographic & Imaging Manufacturers Association (914) 698-7603 
 (Formerly:  NAPM - National Association of Photographic 

Manufacturers) 
 

 www.pima.net  
   
RCSC Research Council on Structural Connections  
 c/o AISC  
 www.boltcouncil.org  
   
RFCI Resilient Floor Covering Institute (Contact by mail only) 
   
RIS Redwood Inspection Service (888) 225-7339 
 Division of the California Redwood Association (415) 382-0662 
 www.calredwood.org  
   
RMA Rubber Manufacturers Association (800) 220-7620 
 www.rma.org (202) 682-4800 
   
SAE SAE International (724) 776-4841 
 www.sae.org (724) 776-4960 

(publications) 
   
SDI Steel Deck Institute (847) 462-1930 
 www.sdi.org  
   
SDI Steel Door Institute (440) 899-0010 
 www.steeldoor.org  
   
SEFA Scientific Equipment and Furniture Association (843) 689-6878 
 www.sefalabfurn.com  
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SGCC Safety Glazing Certification Council (315) 938-7444 
 www.sgcc.org  
   
SIGMA Sealed Insulating Glass Manufacturers Association (312) 644-6610 
 www.sigmaonline.org/sigma  
   
SJI Steel Joist Institute (843) 626-1995 
 www.steeljoist.org  
   
SMA Screen Manufacturers Association (561) 533-0991 
   
SMACNA Sheet Metal and Air Conditioning Contractors' National 

Association 
(703) 803-2980 

 www.smacna.org  
   
SPI The Society of the Plastics Industry, Inc. (202) 974-5200 
 www.plasticsindustry.org  
   
SPIB Southern Pine Inspection Bureau (The) (850) 434-2611 
 www.spib.org  
   
SPI/SPFD The Society of the Plastics Industry, Inc.  
 Spray Polyurethane Foam Division  
 (See SPI)  
   
SPRI SPRI (781) 444-0242 
 (Single Ply Roofing Institute)  
 www.spri.org  
   
SSINA Specialty Steel Industry of North America (800) 982-0355 
 www.ssina.com (202) 342-8630 
   
SSMA Steel Stud Manufacturers Association (312) 456-5590 
 (Formerly:  ML/SFA - Metal Lath/Steel Framing Association)  
 www.ssma.com  
   
SSPC SSPC:  The Society for Protective Coatings (800) 837-8303 
 www.sspc.org (412) 281-2331 
   
STI Steel Tank Institute (847) 438-8265 
 www.steeltank.com  
   
SWI Steel Window Institute (216) 241-7333 
 www.steelwindows.com  
   
SWRI Sealant, Waterproofing & Restoration Institute (816) 472-7974 
 www.swrionline.org  
   
TCA Tile Council of America, Inc. (864) 646-8453 
 www.tileusa.com  
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TPI Truss Plate Institute (608) 833-5900 
   
TPI Turfgrass Producers International (800) 405-8873 
 www.turfgrasssod.org (847) 705-9898 
   
UFAC Upholstered Furniture Action Council (336) 885-5065 
 www.ufac.org  
   
UL Underwriters Laboratories Inc. (800) 704-4050 
 www.ul.com (847) 272-8800 
   
UNI Uni-Bell PVC Pipe Association (972) 243-3902 
 //members.aol.com/unibell  
   
USG United States Gypsum Company (800) 874-4968 
 A Subsidiary of USG Corporation (312) 606-4000 
 www.usg.com  
   
USITT United States Institute for Theatre Technology, Inc. (800) 938-7488 
 www.culturenet.ca/usitt (315) 463-6463 
   
USP U.S. Pharmacopeia (800) 822-8772 
 www.usp.org (301) 881-0666 
   
WASTEC Waste Equipment Technology Association (800) 424-2869 
 www.wastec.org (202) 244-4700 
   
WCLIB West Coast Lumber Inspection Bureau (800) 283-1486 
 www.wclib.org (503) 639-0651 
   
WCMA Window Covering Manufacturers Association (212) 661-4261 
 (Formerly:  AWCMA - American Window Covering 

Manufacturers Association) 
 

 www.windowcoverings.org  
   
WDMA Window & Door Manufacturers Association (800) 223-2301 
 (Formerly:  NWWDA - National Wood Window and Door 

Association) 
(847) 299-5200 

 www.wdma.com  
   
WIC Woodwork Institute of California (916) 372-9943 
 www.wicnet.org  
   
WMMPA Wood Moulding & Millwork Producers Association (800) 550-7889 
 www.wmmpa.com (530) 661-9591 
   
WWPA Western Wood Products Association (503) 224-3930 
 www.wwpa.org  

PART 2 - PRODUCTS (Not Used) 
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PART 3 - EXECUTION (Not Used) 

END OF SECTION 
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SECTION 01 50 00 

TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for temporary utilities, support facilities, and security and 
protection facilities. 

B. Related Sections: 

1. Division 01 Section "Summary" for work restrictions. 

1.2 USE CHARGES 

A. General:  Installation and removal of and use charges for temporary facilities shall be included 
in the Contract Sum unless otherwise indicated.  Allow other entities to use temporary services 
and facilities without cost, including, but not limited to, testing agencies, and authorities having 
jurisdiction. 

1.3 INFORMATIONAL SUBMITTALS 

A. Site Plan:  Show temporary facilities, utility hookups, staging areas, and parking areas for 
construction personnel. 

1.4 QUALITY ASSURANCE 

A. Electric Service:  Comply with NECA, NEMA, and UL standards and regulations for temporary 
electric service.  Install service to comply with NFPA 70. 

B. Tests and Inspections:  Arrange for authorities having jurisdiction to test and inspect each 
temporary utility before use.  Obtain required certifications and permits. 

PART 2 - PRODUCTS 

2.1 TEMPORARY FACILITIES 

A. Field Offices:  Contractor provide to accommodate daily operations for construction, at 
Contractors’ discretion. 

1. Existing Church or Rectory may be utilized. 
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B. Storage and Fabrication Sheds:  Contractor provide to accommodate materials and equipment 
for construction operations, at Contractors’ discretion. 

1. Existing Church or Rectory may be utilized depending on particular materials or type of 
fabrication. 

2. Store combustible materials apart from building. 

2.2 EQUIPMENT 

A. Fire Extinguishers:  Portable, UL rated; with class and extinguishing agent as required by 
locations and classes of fire exposures. 

PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference 
with performance of the Work.  Relocate and modify facilities as required by progress of the 
Work. 

1. Locate facilities to limit site disturbance as specified in Division 01 Section "Summary." 
2. Locate as not to damage existing facilities. 

3.2 TEMPORARY UTILITY INSTALLATION 

A. General:  Install temporary services for construction operations and / or connect to existing 
service and pay use charges. 

B. Water Service:  Install water service and distribution piping in sizes and pressures adequate for 
construction. 

C. Sanitary Facilities:  Provide temporary toilets, wash facilities, and drinking water for use of 
construction personnel.  Comply with requirements of authorities having jurisdiction for type, 
number, location, operation, and maintenance of fixtures and facilities. 

3.3 SUPPORT FACILITIES INSTALLATION 

A. Waste Disposal Facilities:  Provide waste-collection containers in sizes adequate to handle 
waste from construction operations.  Comply with requirements of authorities having 
jurisdiction.  Comply with Division 01 Section "Execution" for progress cleaning requirements. 

B. Lifts and Hoists:  Provide facilities necessary for hoisting materials and personnel. 

1. Truck cranes and similar devices used for hoisting materials are considered "tools and 
equipment" and not temporary facilities. 
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3.4 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Environmental Protection:  Provide protection, operate temporary facilities, and conduct 
construction as required to comply with environmental regulations and that minimize possible 
air, waterway, and subsoil contamination or pollution or other undesirable effects. 

1. Comply with work restrictions specified in Division 01 Section "Summary." 

B. Site Enclosure Fence: Contractors option. 

C. Barricades, Warning Signs, and Lights:  Comply with requirements of authorities having 
jurisdiction for erecting structurally adequate barricades, including warning signs and lighting. 

D. Temporary Fire Protection:  Install and maintain temporary fire-protection facilities of types 
needed to protect against reasonably predictable and controllable fire losses.  Comply with 
NFPA 241. 

1. Prohibit smoking in construction areas. 
2. Supervise welding operations, combustion-type temporary heating units, and similar 

sources of fire ignition according to requirements of authorities having jurisdiction. 

3.5 OPERATION, TERMINATION, AND REMOVAL 

A. Maintenance:  Maintain facilities in good operating condition until removal. 

B. Termination and Removal:  Remove each temporary facility when need for its service has ended 
or no later than Substantial Completion.  Repair damaged Work, clean exposed surfaces, and 
replace construction that cannot be satisfactorily repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor.   
2. At Substantial Completion, repair, renovate, and clean permanent facilities used during 

construction period.  Comply with final cleaning requirements specified in Division 01 
Section "Closeout Procedures." 

END OF SECTION 
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SECTION 01 60 00  

 PRODUCT REQUIREMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes the following administrative and procedural requirements:  Selection of 
products for use in Project; product delivery, storage, and handling; manufacturers' standard 
warranties on products; special warranties; product substitutions; and comparable, equivalent or 
equal products. 

B. Related Sections include the following: 

1. Division 1 Section "References" for applicable industry standards for products specified. 
2. Division 1 Section "Closeout Procedures" for submitting warranties for contract closeout. 
3. Divisions and Sections, included in this Project, for specific requirements for warranties 

on products and installations specified to be warranted. 

1.2 DEFINITIONS 

A. Products:  Items purchased for incorporating into the Work, whether purchased for Project or 
taken from previously purchased stock.  The term "product" includes the terms "material," 
"equipment," "system," and terms of similar intent. 

1. Named Products:  Items identified by manufacturer's product name, including make or 
model number or other designation, shown or listed in manufacturer's published product 
literature, that is current as of date of the Contract Documents. 

2. New Products:  Items that have not previously been incorporated into another project or 
facility, except that products consisting of recycled-content materials are allowed, unless 
explicitly stated otherwise.  Products salvaged or recycled from other projects are not 
considered new products. 

3. Comparable, Equivalent or Equal Product:  Product that is demonstrated and approved 
through submittal process, to have the indicated qualities related to type, function, 
dimension, in-service performance, physical properties, appearance, and other 
characteristics that equal or exceed those of specified product. 

B. Substitutions:  Changes in products, materials, equipment, and methods of construction from 
those required by the Contract Documents and proposed by Contractor. 

C. Basis-of-Design Product Specification:  Where a specific manufacturer's product is named and 
accompanied by the words "basis of design," including make or model number or other 
designation, to establish the significant qualities related to type, function, dimension, in-service 
performance, physical properties, appearance, and other characteristics for purposes of 
evaluating comparable products of other named manufacturers. 

D. Manufacturer's Warranty:  Preprinted written warranty published by individual manufacturer for 
a particular product and specifically endorsed by manufacturer to Owner. 
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E. Special Warranty:  Written warranty required by or incorporated into the Contract Documents, 
either to extend time limit provided by manufacturer's warranty or to provide more rights for 
Owner. 

1.3 SUBMITTALS 

A. Substitution Requests:  Submit three copies of each request for consideration.  Identify product 
or fabrication or installation method to be replaced.  Include Specification Section number and 
title and Drawing numbers and titles. 

1. Substitution Request Form:  Use CSI Form 13.1A or a form provided by Owner or the 
form provided at end of Section. 

2. Documentation:  Show compliance with requirements for substitutions and the following, 
as applicable: 

a. Statement indicating why specified material or product cannot be provided. 
b. Coordination information, including a list of changes or modifications needed to 

other parts of the Work and to construction performed by Owner and separate 
contractors, that will be necessary to accommodate proposed substitution. 

c. Detailed comparison of significant qualities of proposed substitution with those of 
the Work specified.  Significant qualities may include attributes such as 
performance, weight, size, durability, visual effect, and specific features and 
requirements indicated. 

d. Product Data, including drawings and descriptions of products and fabrication and 
installation procedures. 

e. Samples, where applicable or requested. 
f. List of similar installations for completed projects with project names and addresses 

and names and addresses of architects and owners. 
g. Material test reports from a qualified testing agency indicating and interpreting test 

results for compliance with requirements indicated. 
h. Research/evaluation reports evidencing compliance with building code in effect for 

Project, from a model code organization acceptable to authorities having 
jurisdiction. 

i. Detailed comparison of Contractor's Construction Schedule using proposed 
substitution with products specified for the Work, including effect on the overall 
Contract Time.  If specified product or method of construction cannot be provided 
within the Contract Time, include letter from manufacturer, on manufacturer's 
letterhead, stating lack of availability or delays in delivery. 

j. Cost information, including a proposal of change, if any, in the Contract Sum. 
k. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents and is appropriate for applications indicated. 
l. Contractor's waiver of rights to additional payment or time that may subsequently 

become necessary because of failure of proposed substitution to produce indicated 
results. 

3. Architect's Action:  If necessary, Architect will request additional information or 
documentation for evaluation within one week of receipt of a request for substitution.  
Architect will notify Contractor of acceptance or rejection of proposed substitution within 
15 days of receipt of request, or 7 days of receipt of additional information or 
documentation, whichever is later. 

a. Form of Acceptance:  Change Order. 
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b. Use product specified if Architect cannot make a decision on use of a proposed 
substitution within time allocated. 

B. Basis-of-Design Product Specification Submittal:  Comply with requirements in Division 1 
Section "Submittal Procedures."  Show compliance with requirements. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Options:  If Contractor is given option of selecting between two or more 
products for use on Project, product selected shall be compatible with products previously 
selected, even if previously selected products were also options. 

1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING 

A. Deliver, store, and handle products using means and methods that will prevent damage, 
deterioration, and loss, including theft.  Comply with manufacturer's written instructions. 

1. Schedule delivery to minimize long-term storage at Project site and to prevent 
overcrowding of construction spaces. 

2. Coordinate delivery with installation time to ensure minimum holding time for items that 
are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other 
losses. 

3. Deliver products to Project site in an undamaged condition in manufacturer's original 
sealed container or other packaging system, complete with labels and instructions for 
handling, storing, unpacking, protecting, and installing. 

4. Inspect products on delivery to ensure compliance with the Contract Documents and to 
ensure that products are undamaged and properly protected. 

5. Store products to allow for inspection and measurement of quantity or counting of units. 
6. Store materials in a manner that will not endanger Project structure. 
7. Store products that are subject to damage by the elements, under cover in a weathertight 

enclosure above ground, with ventilation adequate to prevent condensation. 
8. Comply with product manufacturer's written instructions for temperature, humidity, 

ventilation, and weather-protection requirements for storage. 
9. Protect stored products from damage. 

1.6 PRODUCT WARRANTIES 

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 
warranties required by the Contract Documents.  Manufacturer's disclaimers and limitations on 
product warranties do not relieve Contractor of obligations under requirements of the Contract 
Documents. 

B. Special Warranties:  Prepare a written document that contains appropriate terms and 
identification, ready for execution.  Submit a draft for approval before final execution. 

1. Manufacturer's Standard Form:  Modified to include Project-specific information and 
properly executed. 

2. Refer to Divisions 2 through 16 Sections for specific content requirements and particular 
requirements for submitting special warranties. 

C. Submittal Time:  Comply with requirements in Division 1 Section "Closeout Procedures." 
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PART 2 - PRODUCTS 

2.1 PRODUCT OPTIONS 

A. General Product Requirements:  Provide products that comply with the Contract Documents, 
that are undamaged, and unless otherwise indicated, that are new at time of installation. 

1. Provide products complete with accessories, trim, finish, fasteners, and other items needed 
for a complete installation and indicated use and effect. 

2. Standard Products:  If available, and unless custom products or nonstandard options are 
specified, provide standard products of types that have been produced and used 
successfully in similar situations on other projects. 

3. Owner reserves the right to limit selection to products with warranties not in conflict with 
requirements of the Contract Documents. 

4. Where products are accompanied by the term "as selected," Architect will make selection. 
5. Where products are accompanied by the term "match sample," sample to be matched is 

Architect's. 
6. Descriptive, performance, and reference standard requirements in the Specifications 

establish "salient characteristics" of products. 
7. Or Equal:  Where products are specified by name and accompanied by the term "or equal" 

or "or approved equal" or "or approved," comply with provisions in "Comparable, 
Equivalent or Equal Products" Article to obtain approval for use of an unnamed product. 

B. Product Selection Procedures:  Procedures for product selection include the following: 

1. Product:  Where Specification paragraphs or subparagraphs titled "Product" name a single 
product and manufacturer, provide the product named. 

a. Comparables, Equivalents, Equals or Substitutions may be considered, unless 
otherwise indicated, as “No Substitutions”. 

2. Manufacturer/Source:  Where Specification paragraphs or subparagraphs titled 
"Manufacturer" or "Source" name single manufacturers or sources, provide a product by 
the manufacturer or from the source named that complies with requirements. 

a. Comparables, Equivalents, Equals or Substitutions may be considered, unless 
otherwise indicated. 

3. Products:  Where Specification paragraphs or subparagraphs titled "Products" introduce a 
list of names of both products and manufacturers, provide one of the products listed that 
complies with requirements. 

a. Comparables, Equivalents, Equals or Substitutions may be considered, unless 
otherwise indicated. 

4. Manufacturers:  Where Specification paragraphs or subparagraphs titled "Manufacturers" 
introduce a list of manufacturers' names, provide a product by one of the manufacturers 
listed that complies with requirements. 

a. Comparables, Equivalents, Equals or Substitutions may be considered, unless 
otherwise indicated. 
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5. Available Products:  Where Specification paragraphs or subparagraphs titled "Available 
Products" introduce a list of names of both products and manufacturers, provide one of the 
products listed or another product that complies with requirements.  Comply with 
provisions in "Comparable, Equivalent or Equal Products" Article to obtain approval for 
use of an unnamed product. 

6. Available Manufacturers:  Where Specification paragraphs or subparagraphs titled 
"Available Manufacturers" introduce a list of manufacturers' names, provide a product by 
one of the manufacturers listed or another manufacturer that complies with requirements.  
Comply with provisions in "Comparable, Equivalent or Equal Products" Article to obtain 
approval for use of an unnamed product. 

 
7. Product Options:  Where Specification paragraphs titled "Product Options" indicate that 

size, profiles, and dimensional requirements on Drawings are based on a specific product 
or system, provide either the specific product or system indicated or a comparable, 
equivalent or equal product or system by another manufacturer.  Comply with provisions 
in "Comparable, Equivalent, or Equal Product " Article. 

8. Basis-of-Design Products:  Where Specification paragraphs or subparagraphs titled 
"Basis-of-Design Products" are included and also introduce or refer to a list of 
manufacturers' names, provide either the specified product or a comparable product by 
one of the other named manufacturers.  Drawings and Specifications indicate sizes, 
profiles, dimensions, and other characteristics that are based on the product named.  
Comply with provisions in "Comparable, Equivalent, or Equal Products" Article to obtain 
approval for use of an unnamed product. 

a. Substitutions may be considered, unless otherwise indicated as “No Substitutions”. 

2.2 PRODUCT SUBSTITUTIONS 

A. The materials, products and equipment described in the Documents establish a standard of 
required function, dimension, appearance and quality to be met by any proposed substitution. 

B. There is no requirement for approval prior to bid.  The Architect will consider substitutions at 
the time of shop drawing submittals.  Refer to Document 00210 – Supplementary Instructions 
To Bidders for additional information in regard to Substitutions. 

C. Conditions:  Architect will consider Contractor's request for substitution when the following 
conditions are satisfied.  If the following conditions are not satisfied, Architect will return 
requests without action, except to record noncompliance with these requirements: 

1. Requested substitution offers Owner a substantial advantage in cost, time, energy 
conservation, or other considerations, after deducting additional responsibilities Owner 
must assume.  Owner's additional responsibilities may include compensation to Architect 
for redesign and evaluation services, increased cost of other construction by Owner, and 
similar considerations. 

2. Requested substitution does not require extensive revisions to the Contract Documents. 
3. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 
4. Substitution request is fully documented and properly submitted. 
5. Requested substitution will not adversely affect Contractor's Construction Schedule. 
6. Requested substitution has received necessary approvals of authorities having jurisdiction. 
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7. Requested substitution is compatible with other portions of the Work. 
8. Requested substitution has been coordinated with other portions of the Work. 
9. Requested substitution provides specified warranty. 

2.3 COMPARABLE, EQUIVALENT OR EQUAL PRODUCTS 

A. Where products or manufacturers are specified by name, submit the following, in addition to 
other required submittals, to obtain approval of an unnamed but “equal” product: 

1. Evidence that the proposed product does not require extensive revisions to the Contract 
Documents, that it is consistent with the Contract Documents and will produce the 
indicated results, and that it is compatible with other portions of the Work. 

2. Detailed comparison of significant qualities of proposed product with those named in the 
Specifications.  Significant qualities include attributes such as performance, weight, size, 
durability, visual effect, and specific features and requirements indicated. 

3. Evidence that proposed product provides specified warranty. 
4. List of similar installations for completed projects with project names and addresses and 

names and addresses of architects and owners, if requested. 
5. Samples, if requested. 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 
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SUBSTITUTION  REQUEST 
 
TO: 
 

PROJECT: 
 

SPECIFIED ITEM: 

 

Section Page Paragraph Description 
 
The undersigned request consideration of the following: 
 
PROPOSED SUBSTITUTION: 
 
 
 
Attached data includes product description, specifications, drawings, performance and test data adequate for 
evaluation of the request; applicable portions of the data are clearly identified. 
 
Attached data also includes a description of changes to the Contract Documents that the proposed 
substitution will required for its proper installation. 
 
The undersigned certifies that the following paragraphs, unless modified by attachments, are correct: 
 
1. The proposed substitution does not affect dimensions shown on Drawings. 
2. The undersigned will pay for changes to the building design, including engineering design, detailing, 

and construction costs caused by the requested substitution. 
3. The proposed substitution will have no adverse affect on other trades, the construction schedule, or 

specified warranty requirements. 
4. Maintenance and service parts will be locally available for the proposed substitution. 
 
The undersigned further states that the function, appearance, and quality of the proposed substitution are 
equivalent or superior to the specified item. 
 
Submitted by: 
 
Signature  
 
Firm  
 
Address  

 

Date  
 
Telephone & Fax  
 

For use by A/E 

 Approved  Approved as Noted 

 Not Approved  Received too Late 

By  
 
Date  
 
Remarks  
 

Attachments 
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SECTION 01 73 00 

EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes general procedural requirements governing execution of the Work 
including, but not limited to, the following: 

1. Construction layout. 
2. Field engineering and surveying. 
3. General installation of products. 
4. Progress cleaning. 
5. Starting and adjusting. 
6. Protection of installed construction. 
7. Correction of the Work. 

B. Related Sections include the following: 

1. Division 1 Section "Project Management and Coordination" for procedures for 
coordinating field engineering with other construction activities. 

1.2 SUBMITTALS 

A. Certificates:  Submit certificate signed by land surveyor certifying that location and elevation of 
improvements comply with requirements. 

1.3 QUALITY ASSURANCE 

A. Land Surveyor Qualifications:  A professional land surveyor who is legally qualified to practice 
in jurisdiction where Project is located and who is experienced in providing land-surveying 
services of the kind indicated. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Existing Conditions:  The existence and location of site improvements, utilities, and other 
construction indicated as existing are not guaranteed.  Before beginning work, investigate and 
verify the existence and location of mechanical and electrical systems and other construction 
affecting the Work. 
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1. Before construction, verify the location and points of connection of utility services. 

B. Existing Utilities:  The existence and location of underground and other utilities and 
construction indicated as existing are not guaranteed.  Before beginning site construction, 
investigate and verify the existence and location of underground utilities and other construction 
affecting the Work. 

1. Before construction, verify the location and invert elevation at points of connection of 
sanitary sewer, storm sewer, and water-service piping; and underground electrical 
services. 

2. Furnish location data for work related to Project that must be performed by public 
utilities serving Project site. 

C. Acceptance of Conditions:  Examine substrates, areas, and conditions, with Installer or 
Applicator present where indicated, for compliance with requirements for installation tolerances 
and other conditions affecting performance.  Record observations. 

1. Verify compatibility with and suitability of substrates, including compatibility with 
existing finishes or primers. 

2. Examine roughing-in for mechanical and electrical systems to verify actual locations of 
connections before equipment and fixture installation. 

3. Examine walls, floors, and roofs for suitable conditions where products and systems are 
to be installed. 

4. Proceed with installation only after unsatisfactory conditions have been corrected.  
Proceeding with the Work indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Existing Utility Information:  Furnish information to Owner that is necessary to adjust, move, or 
relocate existing utility structures, utility poles, lines, services, or other utility appurtenances 
located in or affected by construction.  Coordinate with authorities having jurisdiction. 

B. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by Owner or 
others unless permitted under the following conditions and then only after arranging to provide 
temporary utility services according to requirements indicated: 

1. Notify Owner not less than two days in advance of proposed utility interruptions. 
2. Do not proceed with utility interruptions without Owner's written permission. 

C. Field Measurements:  Take field measurements as required to fit the Work properly.  Recheck 
measurements before installing each product.  Where portions of the Work are indicated to fit to 
other construction, verify dimensions of other construction by field measurements before 
fabrication.  Coordinate fabrication schedule with construction progress to avoid delaying the 
Work. 

D. Space Requirements:  Verify space requirements and dimensions of items shown 
diagrammatically on Drawings. 

E. Review of Contract Documents and Field Conditions:  Immediately on discovery of the need for 
clarification of the Contract Documents, submit a request for information to Architect.  Include 
a detailed description of problem encountered, together with recommendations for changing the 
Contract Documents. 
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3.3 CONSTRUCTION LAYOUT 

A. Verification:  Before proceeding to lay out the Work, verify layout information shown on 
Drawings, in relation to the property survey and existing benchmarks.  If discrepancies are 
discovered, notify Architect promptly. 

B. General:  Engage a land surveyor to lay out the Work using accepted surveying practices. 

1. Establish benchmarks and control points to set lines and levels at each story of 
construction and elsewhere as needed to locate each element of Project. 

2. Establish dimensions within tolerances indicated.  Do not scale Drawings to obtain 
required dimensions. 

3. Inform installers of lines and levels to which they must comply. 
4. Check the location, level and plumb, of every major element as the Work progresses. 
5. Notify Architect when deviations from required lines and levels exceed allowable 

tolerances. 
6. Close site surveys with an error of closure equal to or less than the standard established 

by authorities having jurisdiction. 

C. Site Improvements:  Locate and lay out site improvements, including pavements, grading, fill 
and topsoil placement, utility slopes, and invert elevations. 

D. Building Lines and Levels:  Locate and lay out control lines and levels for structures, building 
foundations, column grids, and floor levels, including those required for mechanical and 
electrical work.  Transfer survey markings and elevations for use with control lines and levels.  
Level foundations and piers from two or more locations. 

E. Record Log:  Maintain a log of layout control work.  Record deviations from required lines and 
levels.  Include beginning and ending dates and times of surveys, weather conditions, name and 
duty of each survey party member, and types of instruments and tapes used.  Make the log 
available for reference by Architect. 

3.4 FIELD ENGINEERING 

A. Reference Points:  Locate existing permanent benchmarks, control points, and similar reference 
points before beginning the Work.  Preserve and protect permanent benchmarks and control 
points during construction operations. 

1. Do not change or relocate existing benchmarks or control points without prior written 
approval of Architect.  Report lost or destroyed permanent benchmarks or control points 
promptly.  Report the need to relocate permanent benchmarks or control points to 
Architect before proceeding. 

2. Replace lost or destroyed permanent benchmarks and control points promptly.  Base 
replacements on the original survey control points. 

B. Benchmarks:  Establish and maintain permanent benchmarks on Project site, referenced to data 
established by survey control points.  Comply with authorities having jurisdiction for type and 
size of benchmark. 
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1. Record benchmark locations, with horizontal and vertical data, on Project Record 
Documents. 

2. Where the actual location or elevation of layout points cannot be marked, provide 
temporary reference points sufficient to locate the Work. 

3. Remove temporary reference points when no longer needed.  Restore marked 
construction to its original condition. 

3.5 INSTALLATION 

A. General:  Locate the Work and components of the Work accurately, in correct alignment and 
elevation, as indicated. 

1. Make vertical work plumb and make horizontal work level. 
2. Where space is limited, install components to maximize space available for maintenance 

and ease of removal for replacement. 
3. Conceal pipes, ducts, and wiring in finished areas, unless otherwise indicated. 
4. Maintain minimum headroom clearance of 8 feet (2.4 m) in spaces without a suspended 

ceiling. 

B. Comply with manufacturer's written instructions and recommendations for installing products in 
applications indicated. 

C. Install products at the time and under conditions that will ensure the best possible results.  
Maintain conditions required for product performance until Substantial Completion. 

D. Conduct construction operations so no part of the Work is subjected to damaging operations or 
loading in excess of that expected during normal conditions of occupancy. 

E. Tools and Equipment:  Do not use tools or equipment that produce harmful noise levels. 

F. Anchors and Fasteners:  Provide anchors and fasteners as required to anchor each component 
securely in place, accurately located and aligned with other portions of the Work. 

1. Mounting Heights:  Where mounting heights are not indicated, mount components at 
heights directed by Architect. 

2. Allow for building movement, including thermal expansion and contraction. 

G. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not indicated, 
arrange joints for the best visual effect.  Fit exposed connections together to form hairline joints. 

H. Hazardous Materials:  Use products, cleaners, and installation materials that are not considered 
hazardous. 

3.6 PROGRESS CLEANING 

A. General:  Clean Project site and work areas daily, including common areas.  Coordinate 
progress cleaning for joint-use areas where more than one installer has worked.  Enforce 
requirements strictly.  Dispose of materials lawfully. 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and 
debris. 
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2. Do not hold materials more than 7 days during normal weather or 3 days if the 
temperature is expected to rise above 80 deg F (27 deg C). 

3. Containerize hazardous and unsanitary waste materials separately from other waste.  
Mark containers appropriately and dispose of legally, according to regulations. 

B. Site:  Maintain Project site free of waste materials and debris. 

C. Work Areas:  Clean areas where work is in progress to the level of cleanliness necessary for 
proper execution of the Work. 

1. Remove liquid spills promptly. 
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 

D. Installed Work:  Keep installed work clean.  Clean installed surfaces according to written 
instructions of manufacturer or fabricator of product installed, using only cleaning materials 
specifically recommended.  If specific cleaning materials are not recommended, use cleaning 
materials that are not hazardous to health or property and that will not damage exposed surfaces. 

E. Concealed Spaces:  Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces:  Clean exposed surfaces and protect as necessary to ensure freedom from 
damage and deterioration at time of Substantial Completion. 

G. Cutting and Patching:  Clean areas and spaces where cutting and patching are performed.  
Completely remove paint, mortar, oils, putty, and similar materials. 

1. Thoroughly clean piping, conduit, and similar features before applying paint or other 
finishing materials.  Restore damaged pipe covering to its original condition. 

H. Waste Disposal:  Burying or burning waste materials on-site will not be permitted.  Washing 
waste materials down sewers or into waterways will not be permitted. 

I. During handling and installation, clean and protect construction in progress and adjoining 
materials already in place.  Apply protective covering where required to ensure protection from 
damage or deterioration at Substantial Completion. 

J. Clean and provide maintenance on completed construction as frequently as necessary through 
the remainder of the construction period.  Adjust and lubricate operable components to ensure 
operability without damaging effects. 

K. Limiting Exposures:  Supervise construction operations to assure that no part of the 
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise 
deleterious exposure during the construction period. 

3.7 STARTING AND ADJUSTING 

A. Start equipment and operating components to confirm proper operation.  Remove 
malfunctioning units, replace with new units, and retest. 

B. Adjust operating components for proper operation without binding.  Adjust equipment for 
proper operation. 
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C. Test each piece of equipment to verify proper operation.  Test and adjust controls and safeties.  
Replace damaged and malfunctioning controls and equipment. 

D. Manufacturer's Field Service:  If a factory-authorized service representative is required to 
inspect field-assembled components and equipment installation, comply with qualification 
requirements in Division 1 Section "Quality Requirements." 

3.8 PROTECTION OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without damage 
or deterioration at time of Substantial Completion. 

B. Comply with manufacturer's written instructions for temperature and relative humidity. 

3.9 CORRECTION OF THE WORK – NEW AND EXISTING 

A. Repair or remove and replace defective construction.  Restore damaged substrates and finishes.   

1. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up 
with matching materials, and properly adjusting operating equipment. 

B. Restore permanent facilities used during construction to their specified condition. 

C. Remove and replace damaged surfaces that are exposed to view if surfaces cannot be repaired 
without visible evidence of repair. 

D. Repair components that do not operate properly.  Remove and replace operating components 
that cannot be repaired. 

E. Remove and replace chipped, scratched, and broken glass or reflective surfaces. 

END OF SECTION  
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SECTION 01 77 00  

CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes administrative and procedural requirements for contract closeout, 
including, but not limited to, the following: 

1. Inspection procedures. 
2. Operation and maintenance manuals. 
3. Warranties. 
4. Instruction of Owner's personnel. 
5. Final cleaning. 

B. Related Documents and Sections include the following: 

1. Document 00 73 00 – “Supplementary Conditions” for recordation information and 
additional closeout procedures. 

2. Divisions applicable to this Project for specific closeout and special cleaning 
requirements for products of those Sections. 

1.2 SUBSTANTIAL COMPLETION 

A. Preliminary Procedures:  Before requesting inspection for determining date of Substantial 
Completion, complete the following. 

1. Prepare a list of items to be completed and corrected (punch list), the value of items on 
the list, and reasons why the Work is not complete. 

2. Advise Owner of pending insurance changeover requirements. 
3. Submit draft copies of specific warranties, workmanship bonds, maintenance service 

agreements, final certifications, and similar documents. 
4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to 

services and utilities.  Include occupancy permits, operating certificates, and similar 
releases. 

5. Prepare and submit Project Record Documents, operation and maintenance manuals. 
6. Deliver tools, spare parts, extra materials, and similar items to location designated by 

Owner.  Label with manufacturer's name and model number where applicable. 
7. Make final changeover of permanent locks and deliver keys to Owner.  Advise Owner's 

personnel of changeover in security provisions. 
8. Complete startup testing of systems. 
9. Submit test/adjust/balance records. 
10. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 
11. Advise Owner of changeover in heat and other utilities. 
12. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 
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13. Complete final cleaning requirements, including touchup painting. 
14. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects. 

B. Inspection:  Submit a written request for inspection for Substantial Completion.  On receipt of 
request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
requirements.  Architect will prepare the Certificate of Substantial Completion after inspection 
or will notify Contractor of items, either on Contractor's list or additional items identified by 
Architect, that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final 
Completion. 

1.3 FINAL COMPLETION 

A. Preliminary Procedures:  Before requesting final inspection for determining date of Final 
Completion, complete the following: 

1. Submit a final Application for Payment according to Division 1 Section "Payment 
Procedures." 

2. Submit certified copy of Architect's Substantial Completion inspection list of items to be 
completed or corrected (punch list), endorsed and dated by Architect.  The certified copy 
of the list shall state that each item has been completed or otherwise resolved for 
acceptance. 

3. Submit evidence of final, continuing insurance coverage complying with insurance 
requirements. 

4. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 
equipment, and systems. 

B. Inspection:  Submit a written request for final inspection for acceptance.  On receipt of request, 
Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.  
Architect will prepare a final Certificate for Payment after inspection or will notify Contractor 
of construction that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

1.4 LIST OF INCOMPLETE ITEMS (PUNCH LIST) 

A. Preparation:  Submit three  copies of list.  Include name and identification of each space and 
area affected by construction operations for incomplete items and items needing correction 
including, if necessary, areas disturbed by Contractor that are outside the limits of construction. 
Use CSI Form 14.1A. or other form acceptable to the Architect. 

1. Organize list of spaces in sequential order. 
2. Organize items applying to each space by major element, including categories for ceiling, 

individual walls, floors, equipment, and building systems. 
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1.5 OPERATION AND MAINTENANCE MANUALS 

A. Assemble a complete set of operation and maintenance data indicating the operation and 
maintenance of each system, subsystem, and piece of equipment not part of a system.  Include 
operation and maintenance data required in individual Specification Sections and as follows: 

1. Operation Data: 

a. Emergency instructions and procedures. 
b. System, subsystem, and equipment descriptions, including operating standards. 
c. Operating procedures, including startup, shutdown, seasonal, and weekend 

operations. 
d. Description of controls and sequence of operations. 
e. Piping diagrams. 

2. Maintenance Data: 

a. Manufacturer's information, including list of spare parts. 
b. Name, address, and telephone number of Installer or supplier. 
c. Maintenance procedures. 
d. Maintenance and service schedules for preventive and routine maintenance. 
e. Maintenance record forms. 
f. Sources of spare parts and maintenance materials. 
g. Copies of maintenance service agreements. 
h. Copies of warranties and bonds. 

B. Organize operation and maintenance manuals into suitable sets of manageable size.  Bind and 
index data in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to 
accommodate contents, with pocket inside the covers to receive folded oversized sheets.  
Identify each binder on front and spine with the printed title "OPERATION AND 
MAINTENANCE MANUAL," Project name, and subject matter of contents. 

1.6 WARRANTIES 

A. Submittal Time:  Submit written warranties on request of Architect for designated portions of 
the Work where commencement of warranties other than date of Substantial Completion is 
indicated. 

B. Partial Occupancy:  Submit properly executed warranties within 15 days of completion of 
designated portions of the Work that are completed and occupied or used by Owner during 
construction period by separate agreement with Contractor. 

C. Organize warranty documents into an orderly sequence based on the table of contents of the 
Project Manual. 

1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, 
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 
(115-by-280-mm) paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark 
tab to identify the product or installation.  Provide a typed description of the product or 
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installation, including the name of the product and the name, address, and telephone 
number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title 
"WARRANTIES," Project name, and name of Contractor. 

D. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or 
fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially 
hazardous to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 DEMONSTRATION AND TRAINING 

A. Instruction:  Instruct Owner's personnel to adjust, operate, and maintain systems, subsystems, 
and equipment not part of a system. 

3.2 FINAL CLEANING 

A. General:  Provide final cleaning.  Conduct cleaning and waste-removal operations to comply 
with local laws and ordinances and Federal and local environmental and anti-pollution 
regulations. 

B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each 
surface or unit to condition expected in an average commercial building cleaning and 
maintenance program.  Comply with manufacturer's written instructions. 

C. Comply with safety standards for cleaning.  Do not burn waste materials.  Do not bury debris or 
excess materials on Owner's property.  Do not discharge volatile, harmful, or dangerous 
materials into drainage systems.  Remove waste materials from Project site and dispose of 
lawfully. 

END OF SECTION 
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 SECTION 01 78 39 

  PROJECT RECORD DOCUMENTS 
 
PART 1 - GENERAL 
 
1.1 SUMMARY 
 
 A. Section Includes: 

  1. Project record documents consisting of: 

   a. Record drawings. 
   b. Record project manual (specifications). 
 
1.2 SUBMITTALS 
 
 A. Project Record Documents:  Submit for review prior to Substantial Completion. 

  1. Record drawings: 

   a. Submit original marked-up set of Digital Bond Prints, one Digital Bond Copy and 
one CD-Rom disk. 

   b. Sets shall include all drawings, whether changed or not. 
 

 
2.   Project Manual:  Submit for review prior to Substantial Completion. 

 
    a. Submit an original marked-up manual and one CD-Rom disk. 
 
PART 2 - PRODUCTS (NOT USED) 
 
PART 3 - EXECUTION 
 
3.1 MAINTENANCE OF PROJECT RECORD DOCUMENTS 
 
 A. Do not use record documents of any type for construction purposes. 
 
 B. Maintain record documents in a secure location at the site while providing for access by the  
  Contractor and the Architect during normal working hours; store in a fire-resistive room or 

container outside of normal working hours. 
 
 C. Record information as soon as possible after it is obtained. 
 
 D. Record the following types of information on all applicable record documents: 

  1. Dimensional changes. 
  2. New and revised details. 
  3. Particulars on concealed products which will not be easy to identify later. 
  4. Changes made by modifications to the contract; note identification numbers if applicable. 
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  5. New information which may be useful to the Owner, but which was not shown in either 
the contract documents or submittals. 

 
3.2 RECORD DRAWINGS 
 
 A. Maintain a complete set of Digital Bond opaque prints of the contract drawings, marked to show 

changes. 
 
 B. Where the actual work differs from that shown on the drawings, mark this set to show the actual 

work.  

  1. Mark location of concealed items before they are covered by other work.  
  2. Mark either record contract drawings or shop drawings, whichever are best suited to show 

the change.  
  3. Where changes are marked on record shop drawings, mark cross-reference on the 

applicable contract drawing. 
 
 C. When the Contractor is required by a provision of a modification to prepare a new drawing, 

rather than to revise existing drawings, obtain instructions from the Architect as to the drawing 
scale and information required. 

 
 D. Keep drawings in labelled, bound sets.  

  1. Mark with red or colored pens that will reproduce on a “Xerox” machine. 
  2. Mark work of separate contracts with different colors. 
  3. Incorporate new drawings into existing sets, as they are issued. 
  4. Do not use yellow hi-liters. 
 
 E. Review completed record set with the Architect. 
 
3.3 RECORD PROJECT MANUAL 
 
 A. Maintain a complete copy of the project manual, marked to show changes. 
  
 B. Record the materials, products and equipment actually used in the Project. 
 
3.4 TRANSMITTAL TO OWNER 
 
 A. Collect, organize, label, and package ready for reference. 

  1. Label each document (and each sheet of drawings) with "PROJECT RECORD 
DOCUMENTS - This document has been prepared using information furnished by 
_____" [insert the Contractor's name], and the date of preparation. 

 B. Contractor shall review and approve Record Documents. 
 
 C. Submit to the Architect for review, approval and transmittal to the Owner. 
 
 
 
 END OF SECTION  
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	5620 fr 5284 spec 310000 Earthwork 03-15-10.pdf
	A. This Section includes the following:
	1. Preparing of subgrade for retaining walls, slabs, sidewalks, pavements, and     foundations.
	2. Excavating and backfilling for underground mechanical and electrical utilities and    buried mechanical and electrical appurtenances.
	3.  Pavement base course.
	4. Placement and compaction of general backfill and site fill (sub-base).
	5. Placement of geogrid.
	6. Excavation and backfill required for all sewer systems.
	7. Structural excavation
	8. Incidental excavation.

	B. Excavating and Backfilling for Mechanical/Electrical Work: Refer to Divisions 22 and 26 for excavation and backfill required in conjunction with underground mechanical and electrical utilities and buried mechanical and electrical appurtenances.
	C. Final grading, together with placement and preparation of topsoil for lawns and planting, will be in another contract.
	A. Excavation consists of removal of material encountered to subgrade elevations indicated and subsequent disposal of materials removed.
	B. Unauthorized excavation consists of removal of materials beyond indicated subgrade elevations or dimensions without specific direction of Architect. Unauthorized excavation, as well as remedial work directed by Architect or Architect’s consultants, shall be at Contractor's expense.
	1.  Under footings, foundation bases, or retaining walls, fill unauthorized excavation by extending indicated bottom elevation of footing or base to excavation bottom, without altering required top elevation. Lean concrete fill may be used to bring elevations to proper position, when acceptable to Architect.
	2. In locations other than those above, backfill and compact unauthorized excavations as specified for authorized excavations of same classification, unless otherwise directed by Architect.

	C. Additional Excavation: When excavation has reached required subgrade elevations, notify Architect, who will inspect conditions. If the Architect determines that bearing materials at required subgrade elevations are unsuitable, continue excavation, until suitable bearing materials are encountered and replace excavated material as directed by the Architect. The Contract Sum may be adjusted by an appropriate Contract Modification.
	1. Removal of unsuitable material and its replacement as directed will be paid on basis of Conditions of the Contract relative to changes in work.

	D. Sub-base: The compacted soil layer immediately below granular base.
	E. Subgrade: The undisturbed earth or the compacted soil layer immediately below subsequent construction.
	F. Structure: Foundations, slabs, tanks, curbs, or other manmade stationary features occurring above or below ground surface.
	A. Test Reports: Submit the following reports directly to Architect from the testing services, with copy to Contractor:
	1. Test reports on all fill materials.
	2. Verification of suitability of each footing subgrade material, in accordance with specified requirements.
	3. Field reports; inplace soil density tests.
	4. One optimum moisturemaximum density curve for each type of soil encountered.
	5. Report of actual unconfined compressive strength and/or results of bearing tests of each material tested.

	A. Codes and Standards: Perform excavation work in compliance with applicable requirements of authorities having jurisdiction, such as:
	1.  Louisiana Standard Specifications: Comply with applicable requirements of "Louisiana Standard Specifications for Roads and Bridges," 2000 Edition, of the Department of Transportation and Development, Office of Highways, for work performed on LaDOTD rights-of-way, unless requirements specified in this Section are more restrictive.
	2. City of New Orleans Standards: Comply with applicable standards of the City of New Orleans 1999 General Specifications for Street Paving of the Department of Public Works, for work performed on public rights-of-way unless requirements specified in this Section are more restrictive, or as indicated elsewhere.
	3. Sewerage  & Water Board of New Orleans: Comply with applicable standards of the Sewerage & Water Board of New Orleans, for work performed on public rights-of-way or on S&WB servitudes, unless requirements specified in this Section are more restrictive.

	B. Testing and Inspection Service: Owner will employ and pay for a qualified independent geotechnical testing and inspection laboratory to perform soil testing and inspection service during earthwork operations.
	C. Testing Laboratory Qualifications: To qualify for acceptance, the geotechnical testing laboratory must demonstrate to Architect's satisfaction, based on evaluation of laboratorysubmitted criteria conforming to ASTM E 699, that it has the experience and capability to conduct required field and laboratory geotechnical testing without delaying the progress of the Work.
	A. Site Information: Data in subsurface investigation reports was used for the basis of the design and are available to the Contractor for information only. Conditions are not intended as representations or warranties of accuracy or continuity between soil borings. Owner will not be responsible for interpretations or conclusions drawn from this data by Contractor.
	1. Additional test borings and other exploratory operations may be performed by Contractor, at the Contractor's option; however, no change in the Contract Sum will be authorized for such additional exploration.

	B. Existing Utilities: Locate existing underground utilities in areas of excavation work. If utilities are indicated to remain in place, provide adequate means of support and protection during earthwork operations.
	1.  Should uncharted, or incorrectly charted, piping or other utilities be encountered during excavation, consult utility owner immediately for directions. Cooperate with Owner and utility companies in keeping respective services and facilities in operation. Repair damaged utilities to satisfaction of utility owner.
	2. Do not interrupt existing utilities serving facilities occupied by Owner or others, during occupied hours, except when permitted in writing by Architect and then only after acceptable temporary utility services have been provided.
	3. Provide minimum of 48hour notice to Architect and utility owner, and receive written notice to proceed before interrupting any utility.
	4. Demolish and completely remove from site existing underground utilities indicated to be removed. Coordinate with utility companies for shutoff of services if lines are active.

	C. Use of Explosives: Use of explosives is not permitted.
	D. Protection of Persons and Property: Barricade open excavations occurring as part of this work and post with warning lights.
	1. Operate warning lights as recommended by authorities having jurisdiction.
	2. Protect structures, utilities, sidewalks, driveways, pavements, and other facilities from damage caused by settlement, lateral movement, undermining, washout, and other hazards created by earthwork operations.
	3. Perform earthwork of contaminated excavated materials in compliance with the recommendations of an industrial hygienist, in compliance with other specifications in this Section.

	E. Handling and Disposition of Excavated Material:
	1. To be removed from the site.

	A. Shall be Backfill and Fill Materials:  Sand free of wood roots, clay lumps and other deleterious materials.  Sand fill should have no more than 10% material passing the No. 200 sieve; liquid limit less than 25; plasticity index less than 6.
	B. Unsatisfactory soil materials are defined as those complying with ASTM D2487 soil classification groups GC, SC, ML, MH, CL, CH, OL, OH, and PT.
	C. Base Course Material: Naturally or artificially graded mixture of natural or crushed stone (asphalt), pumped riversand (concrete), crushed concrete (paver).
	D. Backfill and Fill Materials (Sub-base): Pumped riversand or other satisfactory soil materials free of clay, rock or gravel larger than 2 inches in any dimension, debris, waste, frozen materials, vegetation and other deleterious matter. 
	E. Unacceptable Materials:  Materials from on site excavations shall not be used.
	2.2  OTHER MATERIALS
	B. Single Layer, Type I Biaxial Structural Geogrid: The geogrid shall conform to the physical properties listed in the following table. The listed property values are certifiable minimum average roll values, and are equal to the mean values less one standard deviation which reflects a 95% confidence level. The minimum properties values are as follows:

	A. Excavation is unclassified and includes excavation to subgrade elevations indicated, regardless of character of materials and obstructions encountered.
	A. General: Comply with local codes, ordinances, and requirements of agencies having jurisdiction.
	B. Slope sides of excavations to comply with local codes, ordinances, and requirements of agencies having jurisdiction. Shore and brace where sloping is not possible because of space restrictions or stability of material excavated. Maintain sides and slopes of excavations in safe condition until completion of backfilling.
	C. Shoring and Bracing: Provide materials for shoring and bracing, such as sheet piling, uprights, stringers, and cross braces, in good serviceable condition. Maintain shoring and bracing in excavations regardless of time period excavations will be open. 
	1.  Provide permanent steel sheet piling or pressurecreosoted timber sheet piling wherever subsequent removal of sheet piling might permit lateral movement of soil under adjacent structures. Cut off tops a minimum of 30 inches below final grade and leave permanently in place.

	A. Prevent surface water and subsurface or ground water from flowing into excavations and from flooding project site and surrounding area.
	1. Do not allow water to accumulate in excavations. Remove water to prevent softening of foundation bottoms, undercutting footings, and soil changes detrimental to stability of subgrades and foundations. Provide and maintain pumps, well points, sumps, suction and discharge lines, and other dewatering system components necessary to convey water away from excavations.
	2. Establish and maintain temporary drainage ditches and other diversions outside excavation limits to convey rain water and water removed from excavations to collecting or runoff areas. Do not use trench excavations as temporary drainage ditches.
	A. Stockpiling:  Stockpile acceptable excavated materials and borrow materials for backfill and fill where directed.  Place, grade, and shape stockpiles for proper drainage. 

	A. Conform to elevations and dimensions shown within a tolerance of plus or minus 0.10 foot, and extending a sufficient distance from footings and foundations to permit placing and removal of concrete formwork, installation of services, and other construction and for inspection.
	1. Excavations for footings and foundations: Do not disturb bottom of excavation. Excavate by hand to final grade just before concrete reinforcement is placed. Trim bottoms to required lines and grades to leave solid base to receive other work.
	2. For pile foundations, stop excavations from 6 inches to 12 inches above bottom of footing before piles are placed. After piles have been driven, remove loose and displaced material. Excavate to final grade, leaving solid base to receive concrete pile caps.
	3. Excavation for Underground Tanks, Basins, and Mechanical or Electrical Structures: Conform to elevations and dimensions indicated within a tolerance of plus or minus 0.10 foot; plus a sufficient distance to permit placing and removal of concrete formwork, installation of services, and other construction and for inspection. Do not disturb bottom of excavations, intended for bearing surface.

	A. Cut surface under pavements to comply with crosssections, elevations and grades as indicated.
	A. Excavate trenches to uniform width, sufficiently wide to provide ample working room and a minimum of 12 inches of clearance on both sides of pipe or conduit.
	B. Excavate trenches and conduit to depth indicated or required to establish indicated slope and invert elevations and to support bottom of pipe or conduit on undisturbed soil. Beyond building perimeter, excavate trenches to allow installation of top of pipe below frost line.
	1. For pipes and equipment 6 inches or larger in nominal size, shape bottom of trench to fit bottom of pipe for 90 degrees (bottom 1/4 of the circumference). Fill depressions with tamped, crushed limestone backfill. At each pipe joint, dig bell holes to relieve pipe bell of loads and to ensure continuous bearing of pipe barrel on bearing surface.

	A. Protect excavation bottoms against freezing when atmospheric temperature is less than 35 degrees F.
	A. General: Place soil material in layers to required subgrade elevations, for each area classification listed below, using materials specified in Part 2 of this Section.
	1. On grassed areas, use topsoil and comply with planting requirements in Division 32.
	2. Under walkways, driveways, sidewalks, and handicap ramps, use pumped riversand.
	3. Under pavements, use base material.
	4. Under piping and conduit and equipment, use crushed stone where required over natural subgrade and for correction of unauthorized excavation. Shape excavation bottom to fit bottom 90 degrees of cylinder.
	5. Backfill trenches with concrete where trench excavations pass within 18 inches of column or wall footings and that are carried below bottom of such footings or that pass under wall footings. Place concrete to level of bottom of adjacent footing.
	6. Concrete is specified in Division 03.
	7. Do not backfill trenches until tests and inspections have been made and backfilling is authorized by Engineer. Use care in backfilling to avoid damage or displacement of pipe systems.
	8. Provide 8inchthick concrete base slab support for all drop inlets, manholes, and catch basins. After installation and testing of piping or conduit, provide minimum 4inchthick encasement (sides and top) of concrete for piping or conduit less than 30 inches below surface of roadway prior to backfilling or placement of pavement sub-base.

	B. Backfill excavations as promptly as work permits, but not until completion of the following:
	1. Acceptance of construction below finish grade including, where applicable, damp-proofing, water-proofing, and perimeter insulation.
	2. Inspection, testing, approval, and recording locations of underground utilities have been performed and recorded.
	3. Removal of concrete formwork.
	4. Removal of shoring and bracing, and backfilling of voids with satisfactory materials. Cut off temporary sheet piling driven below bottom of structures and remove in manner to prevent settlement of the structure or utilities, or leave in place if required.
	5. Removal of trash and debris from excavation.
	6. Permanent or temporary horizontal bracing is in place on horizontally supported walls.

	A. Ground Surface Preparation: Remove vegetation, debris, unsatisfactory soil materials, obstructions, and deleterious materials from ground surface prior to placement of fills. Plow strip, or break up sloped surfaces steeper than 1 vertical to 4 horizontal so that fill material will bond with existing surface.
	1. When existing ground surface has a density less than that specified under "Compaction" for particular area classification, break up ground surface, pulverize, moisturecondition to optimum moisture content, and compact to required depth and percentage of maximum density.

	B. Place backfill and fill materials in layers not more than 8 inches in loose depth for material compacted by heavy compaction equipment, and not more than 4 inches in loose depth for material compacted by handoperated tampers.
	C. Before compaction, moisten or aerate each layer as necessary to provide optimum moisture content. Compact each layer to required percentage of maximum dry density or relative dry density for each area classification. Do not place backfill or fill material on surfaces that are muddy, frozen, or contain frost or ice.
	D.    Place backfill and fill materials evenly adjacent to structures, piping, or conduit to required elevations. Prevent wedging action of backfill against structures or displacement of piping or conduit by carrying material uniformly around structure, piping, or conduit to approximately same elevation in each lift.
	E. Control soil and fill compaction, providing minimum percentage of density specified for each area classification indicated below. Correct improperly compacted areas or lifts as directed by Engineer if soil density tests indicate inadequate compaction.
	1. Percentage of Maximum Density Requirements: Compact soil to not less than the following percentages of maximum density:

	F. Moisture Control: Where subgrade or layer of soil material must be moisture conditioned before compaction, uniformly apply water to surface of subgrade or layer of soil material. Apply water in minimum quantity as necessary to prevent free water from appearing on surface during or subsequent to compaction operations.
	1. Remove and replace, or scarify and air dry, soil material that is too wet to permit compaction to specified density.
	2. Stockpile or spread soil material that has been removed because it is too wet to permit compaction. Assist drying by discing, harrowing, or pulverizing until moisture content is reduced to a satisfactory value.

	A. General: Uniformly grade areas within limits of grading under this section, including adjacent transition areas. Smooth finished surface within specified tolerances, compact with uniform levels or slopes between points where elevations are indicated or between such points and existing grades.
	B. Grading Outside Retaining Walls: Grade areas adjacent to retaining walls to drain away from structure and to prevent ponding. Finish surfaces free from irregular surface changes and as follows:
	1. Lawn or Unpaved Areas: Finish areas to receive topsoil to within not more than 0.10 foot above or below required subgrade elevations.
	2. Ramps, Sidewalks and Walkways: Shape surface of areas under walks to line, grade, and crosssection, with finish surface not more than 0.10 foot above or below required subgrade elevation.
	3.  Pavements: Shape surface of areas under pavement to line, grade, and crosssection, with finish surface not more than 1/2 inch above or below required subgrade elevation.
	4. Grading Surface of Fill under Footings and Retaining Walls: Grade smooth and even, free of voids, compacted as specified, and to required elevation. Provide final grades within a tolerance of 1/2 inch when tested with a 10foot straightedge.
	5. Compaction: After grading, compact subgrade surfaces to the depth and indicated percentage of maximum or relative density for each area classification.

	A. General: Sub-base course consists of placing sub-base material, in layers of specified thickness, over subgrade surface to support a pavement base course or slab. 
	1. Refer to other Division 03 sections for paving specifications.

	B. Grade Control: During construction, maintain lines and grades including crown and crossslope of sub-base course.
	C. Shoulders: Place shoulders along edges of sub-base course to prevent lateral movement. Construct shoulders of acceptable soil materials, placed in such quantity to compact to thickness of each sub-base course layer. Compact and roll at least a 12inch width of shoulder simultaneous with the compaction and rolling of each layer of sub-base course.
	D. Placing: Place sub-base course material on prepared subgrade in layers of uniform thickness, conforming to indicated crosssection and thickness. Maintain optimum moisture content for compacting sub-base material during placement operations.
	1. When a compacted sub-base course is indicated to be 6 inches thick or less, place material in a single layer. When indicated to be more than 6 inches thick, place material in equal layers, except no single layer more than 6 inches or less than 3 inches in thickness when compacted.

	A. Quality Control Testing During Construction: Allow Owner’s testing service to inspect and approve each subgrade and fill layer before further backfill or construction work is performed.
	1. Perform field density tests in accordance with ASTM D 1556 (sand cone method) or ASTM D 2167 (rubber balloon method), as applicable.

	B. Footing Subgrade: For each strata of soil on which footings will be placed, perform at least one test to verify required design bearing capacities. Subsequent verification and approval of each footing subgrade may be based on a visual comparison of each subgrade with related tested strata when acceptable to Engineer.
	C. Paved Areas Subgrade: Perform at least one field density test of subgrade for every 1,000 sq. ft. of paved area. In each compacted fill layer, perform one field density test for every 1,000 sq. ft. of overlaying building slab or paved area, but in no case fewer than three tests.
	D. If in opinion of Architect, based on testing service reports and inspection, subgrade or fills that have been placed are below specified density, perform additional compaction and testing until specified density is obtained.
	A. Provide erosion control methods in accordance with requirements of authorities having jurisdiction.
	A. Protection of Graded Areas: Protect newly graded areas from traffic and erosion. Keep free of trash and debris.
	B. Repair and re-establish grades in settled, eroded, and rutted areas to specified tolerances.
	C. Reconditioning Compacted Areas: Where completed compacted areas are disturbed by subsequent construction operations or adverse weather, scarify surface, reshape, and compact to required density prior to further construction.
	D. Settling: Where settling is measurable or observable at excavated areas during general project warranty period, remove surface (pavement, lawn, or other finish), add backfill material, compact, and replace surface treatment. Restore appearance, quality, and condition of surface or finish to match adjacent work, and eliminate evidence of restoration to greatest extent possible.
	A. Removal from Transfiguration of the Lord Property: Remove excess excavated material, trash, debris, and waste materials and dispose of it off property at a legal landfill.
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	B. Join concrete pipe and fittings with rubber gaskets in accordance with ASTM C 443, and install piping in accordance with applicable provisions of ACPA "Concrete Pipe Installation Manual."
	C. Join different types of pipe with standard manufactured couplings or fabricated fittings intended for that purpose.
	A. Construct inlets to sizes and shapes indicated.
	B. Set frames and grates to elevations indicated.
	A. General: Install manholes complete with accessories as indicated. Form continuous concrete or split pipe section channel and benches between inlets and outlet. Set tops of frames and covers flush with finish surface where manholes occur in pavements. Elsewhere, set  tops 3  inches above finish surface, unless otherwise indicated.
	B. Construct brick manholes as indicated.
	C. Construct castinplace manholes as indicated.
	D. Provide rubber joint gasket complying with ASTM C 443 at joints of sections.
	E. Apply bituminous mastic coating at joints of sections.
	A. Install cleanouts and extension from sewer pipe to cleanout at grade as indicated. Set cleanout frame and cover in concrete block 18 by 18 by 12 inches deep, except where location is in concrete paving. Set top of cleanout 1 inch above surrounding earth grade or flush with 
	grade when installed in paving.
	A. Construct catch basins to sizes and shapes indicated.
	B. Set frames and grates to elevations indicated.
	A. Make connections to existing piping and underground structures so that finished work will  conform as nearly as practicable to the requirements specified for new work.
	B. Use commercially manufactured wye fittings for piping branch connections. Remove section of  existing pipe, install wye fitting into existing piping, and encase entire wye fitting plus 6inch  overlap, with not less than 6 inches of 4000psi 28day compressivestrength concrete.
	C. Make branch connections from side into existing 4 to 21inch piping by removing section of  existing  pipe and installing wye fitting into existing piping. Encase entire wye with not less  than 6 inches of 4000psi 28day compressivestrength concrete.
	D. Make branch connections from side into existing 24inch or larger piping or to underground structures by  cutting opening into existing unit sufficiently large to allow 3 inches of concrete to be packed around entering connection. Cut end of connection pipe passing through pipe or structure wall to conform to shape of and be flush with inside wall, unless otherwise indicated. On outside of pipe or structure wall, encase entering connection in 6 inches of  concrete for minimum length of 12 inches to provide additional support of collar from connection to undisturbed ground.
	E. Protect existing piping and structures to prevent concrete or debris from entering while making  tap connections. Remove debris, concrete, or other extraneous material that may   accumulate.
	A. Abandoned Piping: Close open ends of abandoned underground piping that is indicated to  remain in place.  Provide sufficiently strong closures to withstand hydrostatic or earth  pressure that may result after  ends of abandoned utilities have been closed.
	B. Abandoned Structures: Remove structure and close open ends of the remaining piping or  remove top of structure down to not less than 3 feet below final grade; fill structure with  approved compacted backfill,  to within 1 foot of top of structure remaining, and fill with  concrete.
	A. Install continuous plastic underground warning tape during backfilling of trench for underground water service piping. Locate 6 to 8 inches below finished grade, directly over piping.
	A. Testing: Perform testing of completed piping in accordance with local authorities having  jurisdiction.
	B. Cleaning: Clear interior of piping and structures of dirt and other superfluous material as work  progresses. Maintain swab or drag in piping and pull past each joint as it is completed.
	C. Interior Inspection: Inspect piping to determine whether line displacement or other damage has  occurred.





